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Introduction to the 
Family Courts in Ontario

In Ontario, there are three different courts 
that deal with family law cases: 

• Exclusive possession of the family 
home; 

• Trust claims and claims for unjust 
enrichment;  

• Family Court,  
• Superior Court of Justice, and  

• Adoption; and • Ontario Court of Justice.  
• Child protection.  

 It is a good idea to check with court 
staff to make sure that you are in the 
right court before you begin an 
application. 

Outside of Family Court locations, 
family law matters are dealt with in the 
Superior Court of Justice or the Ontario 
Court of Justice  
  
 Family Court  
Superior Court of Justice 

The Family Court (sometimes referred to 
as the unified Family Court) is a branch of 
the Superior Court of Justice and is located 
in the following centres across Ontario:  
Barrie, Bracebridge, Brockville, Cobourg, 
Cornwall, Hamilton, Kingston, L’Orignal, 
Lindsay, London, Napanee, Newmarket  

The Superior Court of Justice can hear 
family law cases involving the same types 
of issues as those in the Family Court, 
except for adoption and child protection 
cases. These types of cases can only be 
heard in the Family Court or Ontario Court 
of Justice. Oshawa, Ottawa, Perth, Peterborough, and 

St. Catharines.  
  
Ontario Court of Justice The Family Court also sits regularly in 

Huntsville, Collingwood, Midland and 
Orillia. 

The Ontario Court of Justice can hear 
family law cases involving the same types 
of issues as the Family Court, except for 
cases involving divorce, the division of 
family property, or exclusive possession of 
the family home. These types of cases can 
only be heard in the Superior Court of 
Justice or the Family Court. 

 
The Family Court is the only court in 
Ontario that can hear all types of family 
law cases, including cases involving:  

• Divorce; 
• Child support;  
• Spousal support;  
• Support enforcement; 
• Custody of, and access to, children; 
• Division of family property; 
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Services at Family Courts 
 
Family Law Information Centre (FLIC) 
All court locations have a Family Law 
Information Centre (FLIC). A FLIC is an 
area in the court house where you can get 
free information and help about issues 
related to separation and divorce and other 
family law matters. It is a good idea to get 
this information before making important 
decisions. 
 
Court staff can provide you with 
information about family law, such as 
brochures, pamphlets, and self-help 
guides. 
 
An Advice Lawyer from Legal Aid Ontario 
is available at the FLIC at certain times. An 
Advice Lawyer:  
 
• Can give you general legal information 

on family law matters free of charge, 
and 

• In certain circumstances, may be able 
to give you legal advice specific to your 
case. 

 
At the 17 Family Court locations, an 
Information and Referral Coordinator is 
also available to provide specific 
community information and referral 
supports. 
 
The services of the FLIC are available to 
any member of the public, and may assist 
people whether or not a court case has 
been started.  
 
Parent Information Sessions 
The 17 Family Court locations sponsor 
parent information sessions that provide 
parents with information about the effects 
of separation and divorce on children and 
advice about how they can resolve 

disputes in ways that focus on their 
children’s best interests.  
 
All parents involved in a separation, or 
contemplating separation, may attend 
these sessions. Also, judges may 
recommend that parties to custody and 
access disputes participate in them. 
Arrangements will be made to ensure that 
each parent attends a separate session. 
 
At the Superior Court of Justice in Toronto, 
all parties in contested matters are 
required to attend a Family Information 
Session. Parties are not permitted to 
proceed to the next step in the case unless 
they have a certificate of attendance. 
Judges can make exceptions in cases of 
urgency, hardship or for other compelling 
reasons. 
 
Staff at the FLIC can provide information 
about the availability of information 
sessions in your area. 
 
Family Mediation 
Family mediation is a way of helping 
people resolve issues relating to parenting, 
separation, and/or divorce. A trained family 
mediator helps people identify issues and 
work out their own solutions. You can try 
mediation before you start a court case or 
at any time during your court case. 
 
Court connected family mediation services 
are available at the 17 Family Court 
locations. 
 
Some other court locations may also offer 
family mediation services. 
 
Check with the Family Law Information 
Centre at your local court house for more 
information.  
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An Overview of the Court Process Representation in Court 
 It is strongly recommended that people 

who have cases in court retain lawyers to 
represent them in court. If you cannot 
afford a lawyer, you may be able to get 
help from your local Legal Aid office. (See 
your telephone directory under LEGAL 
AID). 

The Judges 
The Family Court, Superior Court of 
Justice, and Ontario Court of Justice are 
courts of law. The judges who hear cases 
in the Family Court and in the Superior 
Court of Justice are Justices of the 
Superior Court of Justice. The judges who 
hear cases in the Ontario Court of Justice 
are Justices of the Ontario Court of Justice. 
Their duties are to decide cases that come 
before them, based on the evidence and 
the law. Judges must be neutral and 
impartial and cannot give legal advice and 
assistance to the parties in a case. 

 
Clients who represent themselves are 
responsible for informing themselves about 
the law and the court’s procedures. They 
will be held to the same standard as 
parties who have lawyers representing 
them. 
 
  
The Procedural Rules Parties should not attempt to contact 

judges to discuss their cases. Judges can 
only speak with parties at a properly 
scheduled proceeding. Parties should 
contact their lawyers, or the Advice Lawyer 
at the Family Law Information Centre, if 
they wish to bring a matter to the attention 
of a judge. 

The procedural rules used for all cases in 
the Family Court and all family cases in the 
Superior Court of Justice and Ontario 
Court of Justice are called the Family Law 
Rules.  
 
One of the goals of these rules is to 
promote the early resolution of family 
cases. Earlier settlements not only save 
parties a great deal of time and money, 
they also help to promote greater family 
harmony. 

 
 
The Law 
Much of the law of the family is set out in 
statutes such as the Divorce Act, The 
Family Law Act, The Children’s Law 
Reform Act and The Child and Family 
Services Act. A considerable amount of 
family law is also contained in written 
decisions of judges, known as “case law.” 

 
The diagram on page 5 of this guide shows 
the steps in a typical family case. You will 
see that the emphasis is on settlement 
before trial. 
  

Family law can be very complex. The 
Family Law Information Centres have a 
brochure available to the public, “What you 
should know about Family Law in Ontario.” 
This brochure provides an overview of 
family law in Ontario, but you should get 
advice from a lawyer on how the law 
applies to your case. 
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Procedural Guides • Motions: A discussion of the purpose 
of motions as well as information on 
how to go about bringing a motion in 
court. 

 
Everyone in the court must follow the 
procedural rules. Parties who are not 
familiar with the rules may obtain some 
assistance with court forms and 
procedures from staff at the Family Law 
Information Centres. It is important to 
remember staff must be neutral and 
impartial and cannot give legal advice.  

• Uncontested Divorce (Family Court 
and Superior Court of Justice only): A 
step-by-step process on how to obtain 
an uncontested divorce. 

• General Information Sheets: 
Instructions on the following topics of 
general interest to family court clients: 
serving documents; filing documents; 
going to court. 

 
All Family Law Information Centres have 
the following procedural guides available to 
the public on how to process matters that 
are not complex: 

• Financial Statements: A discussion 
of the purpose of a Financial 
Statement, instructions on which 
Financial Statement form to use, and 
tips on completing the form.  

• Applications: A step-by-step 
description of what you must do to 
start a court case. 

• Answers: Instructions on how to 
respond to a court case. 

These guides provide a general overview 
of the process; some steps may vary in 
different court locations. These guides do 
not provide legal advice. Parties are 
encouraged to seek legal advice where 
possible.  

• First Court Date and Case 
Conferences (Family Court and 
Ontario Court of Justice only): A 
discussion of the “first court date” and 
a description of how to prepare for a 
case conference.  

• Case Conferences (Superior Court of 
Justice only): A description of how to 
prepare for a case conference. 
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Steps in a Case 
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Part 2: Applications
Step 1: Pick up the forms you 
need. 

A family case is started by bringing an 
Application. The Application sets out the 
issues that the court is being asked to 
resolve.  

 
All of the forms that you will need can be 
picked up at the court office. If you are 
making an Application, you need: 

 
If you are bringing an Application, you are 
called the “applicant.” The other party is 
called the “respondent.” The steps in 
bringing an Application are described 
below. 

 
For most cases: 

An Application – Form 8  • 

• 

• 
• 

• 

• 

  
For uncontested divorce cases: Before you begin your Application, you 

should check to make sure that you are 
bringing the Application in the right court. 

An Application (Divorce) – Form 8A 
(Refer to the Uncontested Divorce 
Guide for more information.)  

Court staff must refuse your Application 
if you are in the wrong court. 

 
You will also need: 

 
An Affidavit of Service – Form 6B Generally, you should start your case: 
A Table of Contents page for the 
Continuing Record (This is not a court 
form, but it is available at the court 
office.) 

• In the municipality where you live; or 
• In a custody and/or access case, in the 

municipality where the children live. 
  
In emergency situations, it is possible to 
start part of a case in a different 
municipality. Emergency situations are 
ones where there is an immediate danger 
to your child(ren) or your health and safety 
or there is an immediate danger that a 
child may be removed from Ontario. Once 
these initial urgent issues are resolved, 
your case will probably be transferred to 
the court in the correct municipality. 

If you are claiming support, but are not 
claiming property or exclusive 
possession of the matrimonial home 
and its contents, you need: 

A Financial Statement (Support 
Claims) – Form 13 (Refer to the 
Financial Statements Guide for more 
information.) 

 
If you are claiming property or exclusive 
possession of the matrimonial home 
and its contents, whether or not you are 
also claiming support, you need: 

 
 

A Financial Statement (Property and 
Support Claims) – Form 13.1 (Refer to 
the Financial Statements Guide for 
more information.) 
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In either of these cases, you may also 
need: 

• 

• 

• 

• 

•

A Direction to Canada Customs and 
Revenue Agency – Form 13A (if you 
cannot easily obtain your income tax 
returns and notice of assessments for 
the past 3 years) 
A Support Deduction Order 
Information Form (SDOIF) (This is not 
a court form, but it is available at the 
court office.) 

 
If you are making a claim in relation to 
property you need:  

A Net Family Property Statement – 
Form 13B  

 
If you have had previous family court 
cases you need:  

A Summary of Court Cases – Form 8E  
 
 
Step 2: Fill in the forms. 
 
Fill in all forms carefully, follow all of the 
instructions on the forms and include all 
the information asked for. Note that if you 
are claiming support or property, court staff 
cannot accept your application without a 
completed Financial Statement. 
 
Need help completing the forms? Go 
to the end of this guide for samples. 
 
 
Step 3: Get a court file number 
and pay any applicable fees. 
 
1. Take your forms to the court office.  
2. At the court office, staff will: 

 
• 
• 

• 

• 
• 

• 

Give your case a court file number. 
Put a court seal on the Application. 
Collect any fee for filing your 
Application. You may pay this fee by 

cash, cheque or money order 
payable to the “Minister of Finance.”  
You can find out more about fees 
from the court office. 
Put the Support Deduction Order 
Information Form in the file (if 
applicable). 

 
3. Put the court file number in the upper 

right-hand corner on every page of all 
of your forms. 

 
4. Fill in the name, date of the document 

and date of filing of all the forms you 
have completed and will be serving on 
the other party in the Table of Contents 
page. 

 
5. Make two copies of: 

Your completed Application – Form 8  
Your completed Financial 
Statement (Support Claims) – Form 
13 or Financial Statement (Property 
and Support Claims) – Form 13.1 
or Net Family Property Statement – 
Form 13B (if applicable) 
The completed Table of Contents 
page 

One copy of these documents is for 
your files. The other copy will be served 
on the respondent (see Step 4). The 
originals will be filed in the Continuing 
Record (see Step 5). 
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Step 4: Serve the respondent with 
the documents. 

Step 5: File your documents at the 
court office. 

  
After the respondent has been served and 
the Affidavit of Service has been 
completed, you must go back to the court 
office to: 

Arrange to provide the respondent with a 
copy of: 

Your completed Application; • 
• 

• 

Your completed Financial Statement 
and Net Family Property Statement (if 
applicable); 

 
1. Prepare the Continuing Record for your 

case. Most of the documents served 
and filed in the case will go into the 
Continuing Record. The court office 
may have a sample Continuing Record 
to help you. The court office will provide 
the materials needed to prepare the 
Continuing Record to parties who are 
not represented by a lawyer. 

The Table of Contents page. 
 
You should also serve a blank Answer – 
Form 10, and if applicable, a blank 
Financial Statement (Support Claims) - 
Form 13 or Financial Statement (Property 
and Support Claims) – Form 13.1 for the 
respondent to complete. 
 2. File all the original documents in the 

Continuing Record. File the Affidavit of 
Service in the court file, not in the 
Continuing Record. 

These documents cannot be faxed or sent 
to the respondent through regular mail. 
They must be served by “special service”, 
i.e., either handed personally to the 
respondent, or accepted by the 
respondent’s lawyer, or mailed with an 
Acknowledgment of Service Card – Form 6. 

3. Insert the completed Table of Contents 
page at the front of the Continuing 
Record. 

 
Refer to the General Information Sheet – 
“Filing Documents” for more information. 

Ordinarily, you should not hand the 
documents to the respondent yourself. You 
may be able to get a friend or relative to 
serve the documents for you or you can 
hire someone to serve the respondent for 
you; names of these people can be found 
in the Yellow Pages under “Process 
Servers.” If you do not have a lawyer or 
cannot find someone to serve the 
documents for you, and you fear for your 
safety, talk to court staff and they will 
arrange to serve the respondent. 

 
 

 
After the respondent has been served with 
your documents, the person who served 
them must complete an Affidavit of Service 
– Form 6B before a commissioner for 
taking affidavits.  
 
Refer to the General Information Sheet – 
“Serving Documents” for more information. 

 ………………………. 3

C
op

y 
fo

r a
rc

hi
ve

 p
ur

po
se

s.
 P

le
as

e 
co

ns
ul

t o
rig

in
al

 p
ub

lis
he

r f
or

 c
ur

re
nt

 v
er

si
on

. 
C

op
ie

 à
 d

es
 fi

ns
 d

’a
rc

hi
va

ge
.  

V
eu

ill
ez

 c
on

su
lte

r l
’é

di
te

ur
 o

rig
in

al
 p

ou
r l

a 
ve

rs
io

n 
ac

tu
el

le
. 



 ………………………. 4

Next Steps 
 
Answer 
The respondent will have an opportunity to 
review your Application and must file an 
Answer within the time set out in the court 
rules if he or she wishes to participate 
further. 
 
Reply 
You can respond to the Answer within the 
time set out in the court rules by way of a 
Reply – Form 10A. You may wish to file a 
Reply if the Answer raises new issues that 
were not addressed in the Application. 
 
Case Conference 
The next step may be a case conference. 
Pick up a copy of the Case Conference 
Guide to familiarize yourself with the 
process and the forms that will be needed.  
 
Emergency Motions 
If you are in a situation of hardship or 
urgency, for example: 

• You need a restraining order because 
of an immediate danger to the health or 
safety of you or your child; or 

• Your child is in danger of being 
removed from Ontario; or 

• You are in dire and immediate need of 
support for yourself or your child; 

you may request a temporary order from 
the court by bringing a motion with your 
application. 
 
Refer to the Motions Guide for more 
information. 
 

Sample Forms 
 
This section contains sample forms that 
parties will need to fill out when filing an 
Application.  
 
You may wish to visit the Family Law 
Information Centre to obtain information 
about completing court forms.  
 
Some tips on completing all forms: 

 
1. Be neat. These are court documents 

and the court will not take them if they 
are not neat or the court cannot read 
them. All court forms must be typed 
or printed. 
 

2. Fill in the name and address of the 
court where you are filing the 
application at the top of all court 
documents. 

 
3. Once court staff have provided a court 

file number, make sure it is on the 
upper right-hand corner of every page 
of all of your documents. 

 
4. Make enough copies of your 

completed forms. In most cases you will 
need to make two copies: one to serve 
on the other party and one for your 
files. The original forms will be filed with 
the court in the Continuing Record.  

 
5. When completing the forms, you are 

asked to fill in the address where 
documents can be served on you. If 
being served at your home address 
would put your physical safety at risk, 
speak to court or Family Law 
Information Centre staff about using an 
alternative address. 
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Form 8: Application (General)  
This form should be completed by the person starting the case. 
 
 
 
 
 
 

 

 
 
 

Court File Number: This number is 
assigned to the case once the court 
file has been opened. All documents 
must have the proper court file number 
on them. 
 
 

Applicant: That is the person starting 
the case. Fill in your full legal name, 
complete address, telephone number, 
fax number and e-mail address, if you 
have one. If your address changes 
you must immediately serve notice 
of the change on the other parties 
and file it with the court. 
 
 
Respondent: That is the person you 
are taking to court. In most family 
cases this will be your spouse or 
partner. Fill in the full name, complete 
address, telephone number, fax 
number and e-mail if they have one. 
 

 
Court staff will fill out information 
about the case management system 
and sign the form once the 
documents have been filed. 
 
 
 
 
 
You must sign the form at the end 
and date it. 

 ………………………. 5

C
op

y 
fo

r a
rc

hi
ve

 p
ur

po
se

s.
 P

le
as

e 
co

ns
ul

t o
rig

in
al

 p
ub

lis
he

r f
or

 c
ur

re
nt

 v
er

si
on

. 
C

op
ie

 à
 d

es
 fi

ns
 d

’a
rc

hi
va

ge
.  

V
eu

ill
ez

 c
on

su
lte

r l
’é

di
te

ur
 o

rig
in

al
 p

ou
r l

a 
ve

rs
io

n 
ac

tu
el

le
. 



Form 13 and Form 13.1: Financial Statements 
There are two Financial Statement forms – Form 13: Financial Statement (Support Claims) 
and Form 13.1: Financial Statement (Property and Support Claims). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

 
 
 
 
 
 
 
 
 

Use Form 13 if you are making or 
responding to a claim for support, but 
are not making or responding to a 
claim for property or exclusive 
possession of the matrimonial home 
and its contents.  
 
 

Use Form 13.1 if you are making or 
responding to a claim for property or 
exclusive possession of the 
matrimonial home and its contents, 
whether a claim for support is also 
included or not. 
 
 
 
 
 
 
Instructions about which form to 
use are provided on the first page of 
each form. 
 
 
 
 
 
 
 
Sign at the end of the Financial 
Statement. The person signing is 
swearing or affirming that the 
Financial Statement is true. It must 
be signed in front of a 
commissioner for taking affidavits.
This can be done at a lawyer’s office, 
at a legal aid clinic, or at the court 
office. There may be a small fee for 
this service. 

 
You must attach to the Financial Statement copies of your income tax returns and notices of 
assessment for the past three years and documents to prove how much income you get. If 
you don’t have this information, you need to complete Form 13A. 
 
You must file the Financial Statement in the Continuing Record with the past three years 
notices of assessment or Form 13A. You are not required to file the past three years income 
tax returns in the Continuing Record, unless the court orders otherwise. 
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 ………………………. 7

Both the applicant and the respondent are required to update their Financial Statements at 
each new stage in the case. If the previous Financial Statement filed is more than 30 days 
old, a party must serve the other party and file with the court: 
 

• A new Financial Statement (Support Claims) – Form 13 or Financial Statement 
(Property and Support Claims) – Form 13.1 (if applicable) 

 
OR 

 
• An Affidavit – Form 14A indicating either that there is no change from the last financial 

statement filed or that the changes are minor (include details of any changes). 
 
 
Updated financial information must be served and filed according to the chart below: 
 

Step in case 
Who serves and 

files financial 
statement first? 

When? 
When does 

responding party 
serve and file? 

    

Case/settlement 
conference 
requested by a party 

Requesting party At least 7 days 
before the date of 
the conference 

At least 4 days before 
the date of the 
conference 

Case/settlement 
conference not 
requested by a party 

Applicant At least 7 days 
before the date of 
the conference 

At least 4 days before 
the date of the 
conference 

Motion Party making the 
motion 

At least 7 days 
before the date of 
the motion 

At least 4 days before 
the date of the motion 

Trial Applicant At least 7 days 
before the date of 
the trial 

At least 4 days before 
the date of the trial 
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Form 13A: Direction to Canada Customs and Revenue Agency 
If you are completing a Financial Statement, you must provide copies of your income tax 
returns and notices of assessment for the past three years.  
 
The Direction to Canada Customs and Revenue Agency (CCRA) – Form 13A should be filled 
out if you cannot easily obtain copies of your income tax returns and notices of assessment. 
This form will allow CCRA to send copies of your income and deduction printouts to the other 
party. Once the other party receives the information from CCRA, he or she should serve you 
with a copy. 
 
 
 
 
 
 
 
 
 

The address of the 
other party goes here. 
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Form 6B: Affidavit of Service  
This form should be completed when any documents are served on the other party.  
 
 

 ………………………. 9

Complete the court address 
and the court file number.  
 
 
 
 
 
Applicant Information & 
Respondent Information: If 
either party has moved put in 
the new address. 
 
 
 
In addition to the date 
served, it is a good idea to 
indicate the time. 
 

 
Provide additional details 
about the person who you 
served, if possible (e.g. Jane 
Doe, Receptionist at Family 
Child and Services). 
 
List the document(s) that 
were served. 
 
 

Check one of the boxes 
indicating how the 
document(s) were served. 
For more information about 
the types of service, refer to 
the General Information 
Sheet – “Serving 
Documents.” 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
. 
 
 
 
 
 
 
The person who served the documents must sign at the end of the Affidavit swearing or 
affirming that the affidavit is true. The Affidavit must be signed in front of a commissioner 
for taking affidavits. This can be done at a lawyer’s office, at a legal aid clinic or at the court 
office. There may be a small fee for this service. 
 
When completed, Form 6B must be filed in the court file, not in the Continuing Record. 
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Table of Contents (Continuing Record)  
All forms and documents that are being served on the other party must be served with an 
updated Table of Contents. Refer to the General Information Sheet – “Filing Documents” for 
more information. 

Fill in the court address and file 
number if it is not already there. 
 
Complete the Applicant and 
Respondent information if it is 
not already there. 
 
List each document on separate 
lines under the column called 
Document. 
 
In the “Filed By” column, put:  
“A” if you are the applicant 
“R” if you are the respondent. 
 
Put the date of each document or 
date of signature of each 
document under the column “Date 
of Document” 
 
Leave the column “Date of Filing”
blank until the document(s) are 
filed with the court. 
 
Indicate the part, section and tab 
number of the document. 
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Part 3: Answers
Step 2: Pick up the forms you 
need. 

If an Application is brought against you, 
you are the “respondent” in the case. The 
other party is called the “applicant.” The 
following discussion will assist you in 
responding to an Application. 

 
If the forms that you need were not 
included in the information provided by the 
applicant, you can pick them up at the 
court office. 

 
To start a case, the applicant will serve you 
with several documents. These documents 
include: 

 

• 

• 
• 
• 

• 

• 

If you are responding to an Application 
you need: The applicant’s completed Application 

– Form 8 An Answer – Form 10 
A copy of the Table of Contents from 
the Continuing Record, showing the 
documents served on you. 

An Affidavit of Service – Form 6B 
 

If you are making or responding to a 
claim for support, but you are not 
making or responding to a claim for 
property or exclusive possession of the 
matrimonial home and its contents, you 
need: 

 
If the applicant is requesting support or 
makes a claim in relation to property, you 
will also be served with: 
 
• The applicant’s completed Financial 

Statement – Form 13 or Form 13.1 or 
Net Family Property Statement – Form 
13B, as applicable. 

A Financial Statement (Support 
Claims) – Form 13  

 
If you are making or responding to a 
claim for property or exclusive 
possession of the matrimonial home 
and its contents, whether or not you are 
also making or responding to a claim for 
support, you need: 

 
 
Step 1: Read the documents you 
receive from the applicant. 
 
The first page of the Application has 
information that applies to you, the  A Financial Statement (Property and 

Support Claims) – Form 13.1  respondent.  
  
Whether or not you serve an Answer, if 
support or property or exclusive 
possession of the matrimonial home and 
its contents has been claimed on the 
application, you are required to serve and 
file a Financial Statement. 

If you do not agree with any of the 
applicant’s claims, you must serve and file 
an Answer – Form 10 within 30 days of 
having been served with the Application, or 
60 days if you were served outside Canada 
or the United States. 
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In either of these cases, you may also 
need: 

• 

• 

• 

• 
• 

• 

• 
• 

• 

A Direction to Canada Customs and 
Revenue Agency – Form 13A (if you 
cannot easily obtain your income tax 
returns and notice of assessments for 
the past 3 years) 
A Support Deduction Order 
Information form (This is not a court 
form but is available at the court 
office.) 

 
If you are making a claim in relation to 
property, or one has been made in the 
Application, you need: 

A Net Family Property Statement – 
Form 13B 

 
Refer to the Financial Statements Guide 
for more information. 
 
 
Step 3: Fill in the forms. 
 
1. Fill in all forms carefully, follow all 

instructions on the forms, and include 
all the information asked for. 

 
2. Update the Table of Contents page 

from the Continuing Record by adding 
all of the forms you are completing and 
will be serving on the Applicant. 

 
3. Make two copies of: 

Your completed Answer – Form 10  
Your completed Financial Statement 
(Support Claims) – Form 13 or 
Financial Statement (Property and 
Support Claims) – Form 13.1 
The updated Table of Contents 

 

Keep one copy of the documents for your 
file. Keep a second copy of all documents 
to serve on the applicant (see Step 4). The 
originals will be filed at the court office (see 
Step 5). 
 
Need help completing the forms?  Go to 
the end of this guide for samples. 
 
 
Step 4: Serve the applicant with 
the documents. 
 
1. Arrange to provide the applicant with a 

copy of: 

Your completed Answer 
Your completed Financial 
Statement/Net Family Property 
Statement (if applicable) 
The updated Table of Contents 

 
In most cases, you can serve the 
applicant with your documents by 
mailing them to the applicant’s lawyer 
or if none, to the applicant.  

 
2. After the applicant has been served, the 

person who served them must 
complete an Affidavit of Service – Form 
6B before a commissioner for taking 
affidavits.  

 
Refer to the General Information Sheet –  
“Serving Documents” for more information. 
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Step 5: File your documents at the 
court office. 

Step 6: Pay any applicable fees. 
 
There may be a fee for filing your Answer. 
You may pay this fee with cash, cheque or 
money order payable to the “Minister of 
Finance.” You can find out more about the 
fees at the court office. 

 
After the applicant has been served and 
the Affidavit of Service has been 
completed, you must go back to the court 
office to file the originals of all the 
documents you served, together with the 
Affidavit of Service. Most of the documents 
served and filed in the case will go into the 
Continuing Record. The Affidavit of Service 
is filed in the court file, not in the 
Continuing Record. 

 
 
Next Steps 
 
Reply 
The applicant will have an opportunity to 
review your Answer and may file a Reply – 
Form 10A within the time set out in the 
court rules.  

 
At the same time, you should update the 
Table of Contents at the front of the 
Continuing Record.    Refer to the General Information Sheet – 
“Filing Documents” for more information. Case Conference 

Your next step may be a case conference. 
Pick up a copy of the Case Conference 
Guide to familiarize yourself with the 
process and the forms that will be needed. 

 
 
Remember: 
  If you do not file an Answer and/or 
Financial Statement within 30 days (60 
days if served outside Canada or the 
United States), the judge may make a 
decision based on the applicant’s 
evidence alone. You will have to get the 
applicant’s consent in writing, or an order 
from the judge, to file your Answer and/or 
Financial Statement after the time limit. 

 
Emergency Motions 
If you are in a situation of hardship or 
urgency, for example: 

• You need a restraining order because 
of an immediate danger to the health or 
safety of you or your child; or 

• Your child is in danger of being 
removed from Ontario; or  

If you receive documents from Canada 
Customs and Revenue Agency, make sure 
you serve them on the applicant and file 
them as soon as you receive them. 

• You are in dire and immediate need of 
support for yourself or your child; 

you may request a temporary order from 
the court by bringing a motion with your 
application. 

 
 

 
Refer to the Motions Guide for more 
information. 
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Sample Forms 
 
This section contains sample forms that 
you will need to fill out when filing an 
Answer.  
 
You may wish to visit the Family Law 
Information Centre to obtain information 
about completing court forms.  
 
Some tips on completing all forms: 

 
1. Be neat. These are court documents 

and the court will not take them if they 
are not neat or the court cannot read 
them. All court forms must be typed 
or printed. 
 

2. Fill in the name and address of the 
court where the application was filed at 
the top of all court documents. 

 
3. Make sure the court file number is on 

the upper right-hand corner of every 
page of all of your documents. 

 
4. Make enough copies of your 

completed forms. In most cases you will 
need to make two copies: one to serve 
on the other party and one for your 
files. The original forms will be filed with 
the court in the Continuing Record.  

 
5. When completing the forms, you are 

asked to fill in the address where 
documents can be served on you. If 
being served at your home address 
would put your physical safety at risk, 
speak to court or Family Law 
Information Centre staff about using an 
alternative address. 
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Form 10: Answer  
This form should be completed by the party responding to the case. 
 
The Answer form allows you to make your own claim if some issues are not dealt with in the 
Application. Your claim might be against the applicant or against any other person.  
 
 
 
 
 
 
 

 

 
 
 

Court File Number:  This number is 
assigned to the case once the court 
file has been opened. All documents 
must have the proper court file number 
on them. 
 
Applicant:  This is the person who 
started the case. 
 
 
Respondent:  Fill in your full legal 
name, complete address, telephone 
number, fax number and e-mail 
address, if you have one. If your 
address changes you must 
immediately serve notice of the 
change on the other parties and file 
it with the court. 
 
 
 
 
 
 
 
 
You can agree with the parts of the 
applicant’s claim and description of 
family history that you accept. On the 
next page, you can list the parts of the 
claim that you do not accept. There is 
also space for you to fill in the facts on 
which you rely and that you would like 
the judge to know. 
 
You must sign the form at the end 
and date it. 
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Form 13 and Form 13.1: Financial Statements Form 13 and Form 13.1: Financial Statements 
There are two Financial Statement forms – Form 13: Financial Statement (Support Claims) 
and Form 13.1: Financial Statement (Property and Support Claims). 
There are two Financial Statement forms – Form 13: Financial Statement (Support Claims) 
and Form 13.1: Financial Statement (Property and Support Claims). 
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  

  
  
  
  

  
  
  
 
  
  
  
  
  

 

Use Form 13 if you are making or 
responding to a claim for support, but 
are not making or responding to a 
claim for property or exclusive 
possession of the matrimonial home 
and its contents.  
 
 

Use Form 13.1 if you are making or 
responding to a claim for property or 
exclusive possession of the 
matrimonial home and its contents, 
whether a claim for support is also 
included or not. 
 
 
 
 
 
 
Instructions about which form to 
use are provided on the first page of 
each form. 
 
 
 
 
 
 
 
 
Sign at the end of the Financial 
Statement. The person signing is 
swearing or affirming that the 
Financial Statement is true. It must 
be signed in front of a 
commissioner for taking affidavits.
This can be done at a lawyer’s office, 
at a legal aid clinic, or at the court 
office. There may be a small fee for 
this service. 

  
You must attach to the Financial Statement copies of your income tax returns and notices of 
assessment for the past three years and documents to prove how much income you get. If 
you don’t have this information, you need to complete Form 13A. 

You must attach to the Financial Statement copies of your income tax returns and notices of 
assessment for the past three years and documents to prove how much income you get. If 
you don’t have this information, you need to complete Form 13A. 
  
You must file the Financial Statement in the Continuing Record with the past three years 
notices of assessment or Form 13A. You are not required to file the past three years income 
tax returns in the Continuing Record unless the court orders otherwise. 

You must file the Financial Statement in the Continuing Record with the past three years 
notices of assessment or Form 13A. You are not required to file the past three years income 
tax returns in the Continuing Record unless the court orders otherwise. 
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Both the applicant and the respondent are required to update their Financial Statements at 
each new stage in the case. If the previous Financial Statement filed is more than 30 days 
old, a party must serve the other party and file with the court: 
 

• A new Financial Statement (Support Claims) – Form 13 or Financial Statement 
(Property and Support Claims) – Form 13.1 (if applicable) 

 
OR 

 
• An Affidavit – Form 14A indicating either that there is no change from the last financial 

statement filed or that the changes are minor (include details of any changes). 
 
 
Updated financial information must be served and filed according to the chart below: 
 

Step in case 
Who serves and 

files financial 
statement first? 

When? 
When does 

responding party 
serve and file? 

    

Case/settlement 
conference 
requested by a party 

Requesting party At least 7 days 
before the date of 
the conference 

At least 4 days before 
the date of the 
conference 

Case/settlement 
conference not 
requested by a party 

Applicant At least 7 days 
before the date of 
the conference 

At least 4 days before 
the date of the 
conference 

Motion Party making the 
motion 

At least 7 days 
before the date of 
the motion 

At least 4 days before 
the date of the motion 

Trial Applicant At least 7 days 
before the date of 
the trial 

At least 4 days before 
the date of the trial 
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Form 13A: Direction to Canada Customs and Revenue Agency  Form 13A: Direction to Canada Customs and Revenue Agency  
If you are completing a Financial Statement, you must provide copies of your income tax 
returns and notices of assessment for the past three years.  
If you are completing a Financial Statement, you must provide copies of your income tax 
returns and notices of assessment for the past three years.  
  
The Direction to Canada Customs and Revenue Agency (CCRA) – Form 13A should be filled 
out if you cannot easily obtain copies of your income tax returns and notices of assessment. 
This form will allow CCRA to send copies of your income and deduction printouts to the other 
party. Once the other party receives the information from CCRA, he or she should serve you 
with a copy. 

The Direction to Canada Customs and Revenue Agency (CCRA) – Form 13A should be filled 
out if you cannot easily obtain copies of your income tax returns and notices of assessment. 
This form will allow CCRA to send copies of your income and deduction printouts to the other 
party. Once the other party receives the information from CCRA, he or she should serve you 
with a copy. 
  
  
  
  
  
  
  
  
  

The address of the 
other party goes here. 
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Form 6B: Affidavit of Service  
This form should be completed when any documents are served on the other party.  
 
 

Complete the court address 
and the court file number.  
 
 
 
 
 
Applicant Information & 
Respondent Information: If 
either party has moved put in 
the new address. 
 
 
 
In addition to the date 
served, it is a good idea to 
indicate the time. 
 
 

Provide additional details 
about the person who you 
served, if possible (e.g. Jane 
Doe, Receptionist at Family 
Child and Services). 
 
List the document(s) that 
were served. 
 
Check one of the boxes 
indicating how the 
document(s) were served. 
For more information about 
the types of service, refer to 
the General Information 
Sheet – “Serving 
Documents.” 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The person who served the documents must sign at the end of the Affidavit swearing or 
affirming that the affidavit is true. The Affidavit must be signed in front of a commissioner 
for taking affidavits. This can be done at a lawyer’s office, at a legal aid clinic or at the court 
office. There may be a small fee for this service. 
 
When completed, Form 6B must be filed in the court file, not in the Continuing Record. 
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Table of Contents (Continuing Record)  
All forms and documents that are being served on the other party must be served with an 
updated Table of Contents. Refer to the General Information Sheet – “Filing Documents” for 
more information. 

Fill in the court address and file 
number if it is not already there. 
 
Complete the Applicant and 
Respondent information if it is 
not already there. 
 
List each document on separate 
lines under the column called 
Document. 
 
In the “Filed By” column, put:  
“A” if you are the applicant 
“R” if you are the respondent. 
 
Put the date of each document or 
date of signature of each 
document under the column “Date 
of Document.” 
 
Leave the column “Date of Filing”
blank until the document(s) are 
filed with the court. 
 
Indicate the part, section and tab 
number of the document. 

 ………………………. 10

C
op

y 
fo

r a
rc

hi
ve

 p
ur

po
se

s.
 P

le
as

e 
co

ns
ul

t o
rig

in
al

 p
ub

lis
he

r f
or

 c
ur

re
nt

 v
er

si
on

. 
C

op
ie

 à
 d

es
 fi

ns
 d

’a
rc

hi
va

ge
.  

V
eu

ill
ez

 c
on

su
lte

r l
’é

di
te

ur
 o

rig
in

al
 p

ou
r l

a 
ve

rs
io

n 
ac

tu
el

le
. 



 

Inside this Guide 

1 Introduction to the 
Family Courts in 
Ontario 

2 Applications 

3 Answers 

4 Case Conferences 

5 Motions 

6 Uncontested Divorce 
• 
• 
• 

Simple Application 
General Application 
Joint Application  

7 General Information 
Sheets 
• Serving Documents 
• Filing Documents 
• Going to Court 
 

8 Financial Statements 
 

Superior Court of Justice 
 
Ce guide est également 
disponible en français. 
 
ISBN 0-7794-6408-7 
Published by the  
Ministry of the Attorney General 
FLRJ-A-SG-4-EN (REV 07/04) 

 

A Guide to 
Family 
Procedures  
in the  
Superior Court 
of Justice 
 
 
 
 
 
 
Revised July 2004 
 
This guide does not provide legal advice.  
It is recommended that all parties in the  
Superior Court of Justice seek legal advice 
where possible. 

 

C
op

y 
fo

r a
rc

hi
ve

 p
ur

po
se

s.
 P

le
as

e 
co

ns
ul

t o
rig

in
al

 p
ub

lis
he

r f
or

 c
ur

re
nt

 v
er

si
on

. 
C

op
ie

 à
 d

es
 fi

ns
 d

’a
rc

hi
va

ge
.  

V
eu

ill
ez

 c
on

su
lte

r l
’é

di
te

ur
 o

rig
in

al
 p

ou
r l

a 
ve

rs
io

n 
ac

tu
el

le
. 



Part 4: Case Conferences
Case Management 
 
In the Superior Court of Justice, a court 
date will not automatically be set when the 
Application is filed. In most cases, the first 
step will be a case conference, scheduled 
on the request of one of the parties. 
 
 
Case Conference 

A case conference is the first opportunity 
for all parties to discuss the case with a 
judge. If either or both of them have hired 
lawyers, the lawyers will attend as well. 
 
At least one case conference must take 
place in all cases in which the respondent 
files an Answer. 
 
The Purpose 
A case conference is a very important step 
toward resolving your dispute. There are a 
number of things that you can achieve at a 
case conference.  
 
You can: 

• Identify the issues that are in dispute 
and those that are not in dispute; 

• Explore ways to resolve issues or to 
settle the whole case; 

• Make sure that both parties exchange 
all relevant information needed to 
reach a fair result; 

• 

• 

Organize another meeting, if 
necessary, or agree on next steps in 
the case including a timetable; 
Ask the judge to make a temporary or 
final order. 

 
Normally a case conference is held in 
person. However, if the judge agrees in 
advance, a case conference may be held 

by telephone or video conference. The 
party who has obtained the judge’s 
permission must make all the 
arrangements and notify the other party 
and the court of these arrangements. 
 
 
Preparing for a Case Conference 
 
Step 1: Set the case conference 
date.  
 
A case conference date will be set when 
either party requests one. It is a good idea 
to ask for a date early on in the process. 
 
 
Step 2: Pick up the following 
forms when you ask for a 
conference date. 
 
You will need the following documents for 
a case conference: 

• A Conference Notice – Form 17  
• A Case Conference Brief – Form 17A 
• A copy of the Table of Contents from 

the Continuing Record 
• A Confirmation of Attendance – Form 

14C 
• An Affidavit of Service – Form 6B 
 

If your case involves a claim for support 
(but does not include a claim for property) 
and it is more than 30 days since you 
made your last Financial Statement, you 
need: 

• A Financial Statement (Support 
Claims) – Form 13 

 
If your case involves a claim for 
property (whether or not it also includes a 
claim for support) and it is more than 30 
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days since you made your last Financial 
Statement, you need: 

• A Financial Statement (Property and 
Support Claims) – Form 13.1 

 
In either case, you may need 

• An Affidavit – Form 14A, indicating 
either that there is no change from 
your last filed financial statement or 
that there are only minor changes 
(include details of the changes). 

 
If your case involves a property claim 
you need: 

• A Net Family Property Statement – 
Form 13B 

 
Refer to the Financial Statements Guide 
for more information. 
 
 

Step 3:  Fill out the court 
documents. 
 
The Conference Notice 
If you are asking for the case conference, 
you must fill out a Conference Notice – 
Form 17. This will let the respondent know 
that you have scheduled the case 
conference on a particular date and that he 
or she is expected to attend on that date.  
 
The Case Conference Brief 
The Case Conference Brief – Form 17A 
asks for detailed information. Taking the 
time to complete the form carefully is 
important as it can result in the case 
conference being more efficient and helpful 
in resolving your dispute.  
 
If the case involves a claim for support (but 
does not involve a claim for property) you 
must include an up-to-date Financial 
Statement (Support Claims) – Form 13. If 
the case involves a claim for property 

(whether or not it also involves a claim for 
support) you must include an up-to-date 
Financial Statement (Property and Support 
Claims) – Form 13.1.  
 
If you have filled out a Form 13 or Form 
13.1 within the previous 30 days, you can 
use the existing form. If your Financial 
Statement is more than 30 days old but is 
still accurate or there are only minor 
changes, you do not need to fill out a new 
one, but you must fill out an Affidavit – 
Form 14A saying that the information in the 
last statement has not changed and is still 
true, or provide details of the minor 
changes. If the information is more than 30 
days old and there are significant changes, 
you must complete a new Form 13 or Form 
13.1. 
 
Need help completing the forms?  Go to 
the end of this guide for samples. 
 
The Table of Contents 
You must update the Table of Contents for 
the Continuing Record. You should add to 
the Table of Contents the Case 
Conference Notice and any updated 
Financial Statements you will be serving 
and filing. 
 
Do not file your Case Conference Brief in 
the Continuing Record, unless the court 
orders otherwise. If the court orders you to 
file your Case Conference Brief in the 
Continuing Record, make sure that any 
portions of the brief that discuss settlement 
are not visible. 
 
Make two copies of all of the documents. 
Keep one copy for your files and keep a 
second copy to serve on the respondent 
(see Step 4). The originals will be filed in 
the Continuing Record (see Step 5). 
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Note:  At least 4 days before the case 
conference, the other party must serve 
and file: 

Step 4: Serve the other party with 
the documents and file them with 
the court.   

• Their Case Conference Brief – 
Form 17A; If you are requesting the case conference, 

or if you are the applicant and the court 
has set the case conference, you must, at 
least 7 days before the case conference, 
serve the other party and file with the court: 

• An up-to-date Financial Statement 
(Support Claims) – Form 13 or 
Financial Statement (Property and 
Support Claims) – Form 13.1 or 
an Affidavit – Form 14A (if 
applicable); and 

• Your Conference Notice – Form 17; 
• Your Case Conference Brief – Form 

17A;  • The updated Table of Contents. 
• An up-to-date Financial Statement 

(Support Claims) – Form 13 or 
Financial Statement (Property and 
Support Claims) – Form 13.1 or an 
Affidavit – Form 14A (if applicable); 
and 

 
 
Step 5:  File a Case Conference 
Confirmation – Form 14C 
 
No later than 2:00 p.m. two days before 
the case conference, each party must file 
a Confirmation – Form 14C, confirming that 
he or she will attend the conference. You 
can do this either by taking the form to the 
court office or by faxing it to the court. It is 
a good idea to know the court’s fax 
number.  

• The updated Table of Contents. 
 

You can serve the other party with these 
documents by regular mail. 
 
Refer to the General Information Sheet – 
"Serving Documents" for more information. 
  
Ensure that an Affidavit of Service – Form 
6B is completed after the documents have 
been served. 

Note:  No brief or other document for use 
at the conference may be served on the 
other party or filed with the court after 2:00 
p.m. two days before the conference. 

File the Affidavit of Service and the Case 
Conference Brief in the court file, not in the 
Continuing Record. File all of the originals 
of the other documents you served on the 
other party in the Continuing Record. 
Update the Table of Contents at the front 
of the Continuing Record. 

 

 ………………………. 3

C
op

y 
fo

r a
rc

hi
ve

 p
ur

po
se

s.
 P

le
as

e 
co

ns
ul

t o
rig

in
al

 p
ub

lis
he

r f
or

 c
ur

re
nt

 v
er

si
on

. 
C

op
ie

 à
 d

es
 fi

ns
 d

’a
rc

hi
va

ge
.  

V
eu

ill
ez

 c
on

su
lte

r l
’é

di
te

ur
 o

rig
in

al
 p

ou
r l

a 
ve

rs
io

n 
ac

tu
el

le
. 



At the Case Conference Other Conferences 
  

Almost every case has a case conference 
as its first step. If the judge thinks that 
another conference is necessary, he or she 
can schedule another case conference, 
settlement conference or a trial 
management conference. Or, if you want a 
conference, you can use the Conference 
Notice – Form 17 to get a conference date 
and to notify the other parties.  

At the case conference, the judge may: 

Make a temporary or final order if 
notice has been given to the other 
party. 

• 

• 

• 

• 
• 

• 

• 

Give procedural directions to the 
parties prior to the next step in the 
case. 
Set a date for a motion and for the 
filing of materials for the motion.  

The purposes of these conferences are 
similar to those of a case conference and 
your preparation steps are similar as well. 
For a settlement conference, each party 
must file a Settlement Conference Brief – 
Form 17C and for a trial management 
conference, each party must file a Trial 
Management Conference Brief – Form 
17E. The time for serving and filing 
documents is the same for all of the 
conferences. 

Set a settlement conference date. 
Refer parties to mediation or a parent 
education session. 
Turn a case conference into a 
settlement conference and give a view 
as to the likely outcome of the case. 
Set a trial date. 

 
 

What happens if you miss the 
case conference? 

  
The settlement conference judge may 
express a view as to the likely outcome of 
the case. 

It is important that you attend any 
scheduled conferences. If you do not show 
up or if you have not served the required 
Brief containing the proper information, the 
judge can order that you pay for the other 
party’s legal costs for attending the 
conference. The judge may also make an 
order in the case if notice has been given.  

 
The Confirmation – Form 14C is the same 
for all of the conferences and indicates that 
you will be attending the conference. 
 
Note:  Settlement Conference Briefs are 
not filed in the Continuing Record.  

Make sure to attend your case 
conference. 
 
Refer to the General Information Sheets – 
“Going to Court” for more information. 
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Sample Forms 
 

 
 
This section contains sample forms that 
you will need to fill out. 
 
You may wish to visit the Family Law 
Information Centre to obtain information 
about completing court forms.  
 
Some tips on completing all forms: 

 
1. Be neat. These are court documents 

and the court will not take them if they 
are not neat or the court cannot read 
them. All court forms must be typed 
or printed. 
 

2. Fill in the name and address of the 
court where the application was filed at 
the top of all court documents. 

 
3. Make sure the court file number is on 

the upper right-hand corner of every 
page of all of your documents. 

 
4. Make enough copies of your 

completed forms. In most cases you will 
need to make two copies: one to serve 
on the other party and one for your 
files. The original forms will be filed with 
the court in the Continuing Record.  

 
5. When completing the forms, you are 

asked to fill in the address where 
documents can be served on you. If 
being served at your home address 
would put your physical safety at risk, 
speak to court or Family Law 
Information Centre staff about using an 
alternative address. 
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Form 17: Conference Notice  
 
This form should be completed by the party who requested or arranged for the conference. 
All conferences use the same notice form. 

The location, date and 
time of the conference 
is provided by the 
court.  
 
 
 
 
 
 
 
 

The clerk of the court 
must sign at the 
bottom of the form. 
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Conference Briefs 
These forms should be completed by both parties prior to any conference. The type of 
conference will determine the form to be completed: 
 

Conference Type Form to be Served and Filed 
Case Conference Form 17A 

Settlement Conference Form 17C 
Trial Management Conference Form 17E 

 
A sample of the Case Conference Brief Form is set out below. The forms that are used for 
the settlement conference and trial management conference are similar. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
Indicate the issues that have 
been settled. 
 
 
 
Indicate the issues that have 
not yet been settled. 
 
 
 
 
 
 
 
Note:  The person 
requesting the 
conference or the 
applicant, if none of the 
parties has requested the 
conference, must serve 
and file their documents 
at least 7 days before the 
conference. The other 
party must serve and file 
their documents at least 4 
days before the 
conference. No 
documents may be 
served or filed after 2:00 
p.m. 2 days before the 
conference. 
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Form 14C: Confirmation of Attendance 
This form should be completed by the applicant and the respondent prior to any conference. 
 
Each party must file confirmation of attendance no later than 2:00 p.m. two days prior to the 
scheduled court date. 
 
The confirmation can be faxed to the court office. 
 
 

You must indicate the type of 
conference. 
 
Indicate the documents in the 
Continuing Record you would like the 
judge to consider. 

This is to be completed by both the 
applicant and the respondent. 
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Part 5: Motions
What is a motion? Who can bring a motion? 
  
A motion is a court procedure that is used 
to obtain certain kinds of orders from a 
judge. You can “bring a motion” to ask for 
an order to: 

Anyone who is a party to a case, or anyone 
(other than a child) who is affected by the 
case, can bring a motion. The person who 
brings the motion is the “moving party.”  
The person who responds to the motion 
is the “responding party.” Resolve an issue in the case on a 

temporary basis; 
• 

• 

• 

 
Obtain directions on how to proceed in 
the case; or 

 
How do you bring a motion? 

Change an order that has already 
been made. 

 
In order to bring a motion, you must 
provide evidence supporting your request 
for an order. This is usually done by 
preparing and serving an Affidavit. In most 
cases, you must also attend a formal court 
hearing to have the motion considered by a 
judge. 

 
 

When can you bring a motion? 
 
Generally, you cannot bring a motion until 
after you attend a case conference. 
However, there are some exceptions to 
this general rule. A motion can be brought 
before a case conference in certain 
situations, including: 

 
 
Motions to Ask for Temporary Orders 
A motion may be brought to resolve issues 
temporarily, until a final order can be 
made. For example, a motion may be 
brought for an order determining support 
payments, or visitation rights with the 
children, until these issues are settled 
between the parties, or finally determined 
by the court. 

• Situations of hardship or urgency.  
(For example, you do not have to wait 
for a case conference to apply for a 
restraining order if there is an 
immediate danger to the health or 
safety of you or your children.) 

• If the motion is uncontested or you 
need a procedural order.               
 (For example, you may need to ask 
the court’s permission to file an 
Answer if you have missed the timeline 
for filing.) 

 
You should be aware that the court rules 
discourage parties from bringing motions 
early in the case, particularly before a case 
conference is held.  

  
If you bring a motion before a case 
conference, the judge will decide first 
whether your case falls within one of the 
exceptions. If the judge decides that it does 
not, your motion will only be heard after a 
case conference. Refer to the Case 
Conference Guide for more information. 

The case conference provides an early 
opportunity to meet with a judge to narrow 
and settle the issues in dispute. The judge 
can also make orders at a case conference 
to resolve matters that cannot be resolved 
through agreement between the parties.  
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Step 1: Schedule the motion. The case conference provides a simpler 
and less formal way of resolving issues 
early in the process.  

 
The moving party must get a date for the 
motion from the court office.   

Refer to the Case Conference Guide for 
more information. 

 
Motions are generally heard by a judge in 
court. However, they can also be heard  by 
telephone or video conference. If you want 
to argue the motion in court, ask court staff 
to schedule a court date. If it is necessary 
to bring the motion by telephone or video 
conference, make an appointment with the 
court clerk for a motion date. It is then up 
to you to make the arrangements for the 
telephone or video conference.  

 
 
Motions to Ask for Procedural 
Directions 
Motions may also be brought to ask the 
court for directions about how to proceed in 
the case. For example, one of the parties 
may bring a motion to ask the court’s 
permission to file documents outside the 
timelines established by the court rules, or 
to ask the court for an order requiring the 
other side to disclose documents that are 
relevant to the case. 

 
 
Step 2:  Pick up the forms you 
need. 
  
You will need the following documents for 
a motion: 

 
Motions to Change Existing Orders 

• A Notice of Motion – Form 14 Either party may bring a motion to ask the 
court to change an order that has already 
been made. For example, if you already 
have an order establishing support 
payments for you or your children, you may 
bring a motion asking for a change to these 
payments. 

• An Affidavit – Form 14A 
• A Confirmation of Attendance – Form 

14C 
• An Affidavit of Service – Form 6B 
• A copy of the Table of Contents for the 

Continuing Record 
  If your case involves a claim for support 
(but does not include a claim for property) 
and it is more than 30 days since you 
made your last Financial Statement, you 
need: 

General Procedures for Bringing a 
Motion 
 
The discussion below describes the steps 
to bring a motion. This guide does not 
address procedures when the motion is 
being heard before a judge. It is strongly 
recommended that you retain a lawyer 
to represent you in court. 

• A Financial Statement (Support 
Claims) – Form 13 

 
If your case involves a claim for 
property (whether or not it also includes a 
claim for support) and it is more than 30 
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2. Provide the factual information the 
judge will need to know about your 
situation: 

days since you made your last Financial 
Statement, you need: 

• A Financial Statement (Property and 
Support Claims) – Form 13.1 Describe the relationship between 

you and the responding party 
(married, living together, separated 
etc.) and if you currently live with 
anyone. 

 
In either case, you may need: 

• An Affidavit – Form 14A indicating 
either that there is no change from 
your last filed financial statement or 
that there are only minor changes 
(include details of the changes). 

Refer to the Financial Statements Guide 
for more information. 
 
 
Step 3: Fill out the court forms. 
 
The moving party starts the motion with a 
Notice of Motion – Form 14. The Notice of 
Motion informs the other party that you 
intend to bring a motion, what order(s) you 
are asking the court to make and the date 
of the motion. 
 
You must also complete an Affidavit – 
Form 14A setting out the facts to support 
your motion. The judge will use the 
information in your Affidavit to make his or 
her decision. 
 
Preparing an Affidavit 
Preparing an Affidavit can be difficult. The 
following may assist you when completing 
Form 14A: 
1. Outline the type of order you are 

requesting: 

• 
• 
• 
• 
• 
• 

• 

• 

• 

• 

• 

Indicate whether you and the 
responding party have any children 
and if so, their names, ages, and 
where they currently reside. Provide 
information about whether there are 
currently any existing access 
arrangements and details on who is 
responsible for daily care. If the 
case is for custody and/or access, 
outline the reasons you feel it would 
be in the best interests of the 
child(ren) to be with you. 

If you are asking for child support, 
provide information about whether 
the amount of support you are 
asking for is the same or different 
from the amount set out in the Child 
Support Guidelines tables. (You can 
ask at the Family Law Information 
Centre for a kit that will help you 
calculate child support under the 
Guidelines.) 

If you are asking for financial 
support, include details about your 
source of income (where you work, 
if you are receiving benefits) or 
indicate if this information can be 
found on the Financial Statement. 

If you are asking for a restraining 
order, provide details on the 
restrictions being sought (e.g. not to 
come within so many metres of 
work, home or school, not to 
telephone or communicate) and 
details of any incident(s) that have 
resulted in your request for a 
restraining order.  

Custody of the child(ren) 
Access to the child(ren) 
Support for yourself or child(ren) 
A restraining order 
A property order 
Any other order – be specific 
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3. Include any background information 
the judge will need to know about your 
case: 

It is a criminal offence to swear a false 
or misleading Affidavit and it is your 
responsibility to make sure that the 
information is true. Because the judge 
must be convinced that you believe 
everything you state in your Affidavit is 
true, it must be “sworn” or “affirmed”. This 
means that when you complete your 
Affidavit, you must sign it in the presence 
of a person who is commissioned to swear 
Affidavits. Some court staff are 
commissioners. You may also go to a law 
office or a legal aid clinic to have a lawyer 
commission the Affidavit for you. There 
may be a small fee for the service. 

State whether there has been a 
case conference and if not, the 
reason you believe you should be 
permitted to have the motion heard 
before a case conference. 

• 

• 

• 

State whether there has ever been 
any family court order or written 
agreement. Be sure to attach a copy 
of the agreement or order.  

If you are asking for costs, provide 
details about your expenses in 
bringing the motion.  

Note: In simple or uncontested matters, 
motions can be brought using Form 14B, 
which does not require an Affidavit (see the 
discussion on page 6). 

 
In completing your Affidavit, please note: 
 
• The Affidavit should contain facts 

only. Do not include your opinions or 
feelings or try to use the Affidavit to 
damage the other party.  

 
In addition to filling out the Notice of Motion 
and Affidavit, you should also update the 
Table of Contents to include your motion 
documents. • The information should be, as much 

as possible, within your own 
personal knowledge. You can include 
information provided to you by 
someone else but you must name the 
person who gave you the information 
and state that you believe it to be true. 

 
If the motion involves a claim for 
support (but does not involve a claim for 
property) you must include an up-to-date 
Financial Statement (Support Claims) – 
Form 13.  
 

• You can attach Exhibits to your 
Affidavit. Exhibits are documents 
(such as an order or separation 
agreement) or objects (such as 
photographs) that support the 
information in your Affidavit. You must 
refer to each exhibit and mark it at the 
top using a letter of the alphabet, for 
example “Exhibit A”. 

If the motion involves a claim for 
property (whether or not it also involves a 
claim for support) you must include an up-
to-date Financial Statement (Property and 
Support Claims) – Form 13.1.  
 

• You should include all of the 
information to support your motion 
in the Affidavit. 

 

 ………………………. 4

If you have filled out a Form 13 or Form 
13.1 within the previous 30 days, you can 
use the existing form. If your Financial 
Statement is more than 30 days old but is 
still accurate or there are only minor 
changes, you do not need to fill out a new 
one, but you must fill out an Affidavit – 
Form 14A saying that the information in the 
last statement has not changed and is still 
true, or provide details of the minor 

C
op

y 
fo

r a
rc

hi
ve

 p
ur

po
se

s.
 P

le
as

e 
co

ns
ul

t o
rig

in
al

 p
ub

lis
he

r f
or

 c
ur

re
nt

 v
er

si
on

. 
C

op
ie

 à
 d

es
 fi

ns
 d

’a
rc

hi
va

ge
.  

V
eu

ill
ez

 c
on

su
lte

r l
’é

di
te

ur
 o

rig
in

al
 p

ou
r l

a 
ve

rs
io

n 
ac

tu
el

le
. 



Step 5:  File the motion 
documents with the court. 

changes. If the information is more than 30 
days old and there are significant changes, 
you must complete a new Form 13 or Form 
13.1. 

 
No later than 2 days before the 
scheduled motion date, the moving party 
must file in the Continuing Record all of the 
original motion documents that were 
served on the respondent.  

 
You should also make two copies of all 
documents: one for your files and one to 
serve on the other party. The originals are 
filed in the Continuing Record.  
 The completed Affidavit of Service, proving 

the motion documents were served, must 
be filed in the court file, not in the 
Continuing Record. 

 
Step 4:  Serve the motion 
documents on the other party. 

  
In addition, the Table of Contents in the 
front of the Continuing Record should be 
up-to-date.  

No later than 7 days before the 
scheduled motion date you must serve 
the other party and file with the court: 

 
• An updated Financial Statement 

(Support Claims) – Form 13 or 
Financial Statement (Property and 
Support Claims) – Form 13.1 or an 
Affidavit – Form 14A (if applicable). 

Refer to the General Information Sheet – 
"Filing Documents" for more information. 
 
 
Step 6:  File a confirmation with 
the court. 

 
No later than 4 days before the 
scheduled motion date, you must serve 
the other party with a copy of: 

 
No later than 2:00 p.m. two days before 
the scheduled motion, the moving party 
must file a Confirmation – Form 14C with 
the court. This lets the judge know that the 
moving party will be present for the motion. 

• The Notice of Motion – Form 14 
• The sworn Affidavit – Form 14A 
• A copy of the updated Table of 

Contents from the Continuing Record, 
listing the motion documents you are 
serving. 

 
If a confirmation is not filed, the motion 
may not be heard. The confirmation can be 
sent by fax, so it is useful to know the 
court’s fax number. 

 
After the documents are served, an 
Affidavit of Service should be prepared by 
the person who served the documents. 

 
No documents for use on the motion may 
be served or filed after 2:00 p.m. two days 
before the motion date. 

 
Refer to the General Information Sheet – 
"Serving Documents" for more information.  
 
Note: In some situations, a motion may be 
brought without serving the other party. 
(See the discussion on page 6 on Motions 
Without Notice.) 
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The Responding Party 
 
If you are the responding party, you will be 
served with a Notice of Motion telling you 
what orders the other party is asking for, 
and the date of the motion. At least seven 
days before the motion date, you will be 
served with updated financial information. 
At least four days before the motion date, 
you will be served with the other party’s 
Affidavit setting out the facts being relied 
on to support the motion.  
 
You must serve and file an updated 
Financial Statement (Support Claims) – 
Form 13, or Financial Statement (Property 
and Support Claims) – Form 13.1 if one is 
required, or an Affidavit – Form 14A, 
swearing that the information on the old 
one still remains accurate, or that there are 
only minor changes (provide details) no 
later than 4 days before the scheduled 
motion date. 

 
If you have different evidence that you 
want the judge to consider, you must fill out 
an Affidavit and serve it on the other party. 
You should file the Affidavit with the court 
as soon as possible before the day of the 
motion.  No documents can be filed after 
2:00 p.m. two days before the motion. 
Pages 3, 4 and 5 of this guide contain 
some information to assist in completing 
the Affidavit.  
 
Also serve and file an updated Table of 
Contents for the Continuing Record listing 
the motion documents you have served. 
 
If you are the responding party, you do not 
have to file a Confirmation with the court, 
but you must attend the motion to present 
your views. 
 
If you require more time to prepare your 
case, you should attend court on the day of 
the motion to ask for an adjournment. The 
judge may or may not allow the 

adjournment. If allowed, there may be 
terms set out by the judge. 
 
 
Special Motion Procedures 
 
Simple, Procedural and Uncontested 
Motions 
If you are bringing a motion to ask the 
court for directions in the case, or to decide 
a simple or uncontested matter, you can 
use Motion – Form 14B rather than a 
Notice of Motion and an Affidavit. Form 
14B is much easier to fill out than a Notice 
of Motion and Affidavit. 
 
Motions Without Notice to the Other 
Party 
In limited circumstances, you may bring a 
motion without serving the other party. For 
example: 

 
• If there is an immediate health or 

safety risk to you or your child and a 
delay in serving the other party would 
probably have serious consequences; 

• If there is immediate danger that your 
child will be removed from Ontario; or  

• If it is not reasonably possible for you 
to notify the other party (for example, 
because you do not know where he or 
she is). 

 
You must still file the appropriate motion 
documents with the court even if you are 
bringing the motion without notice to the 
other party. 
 
If you bring a motion without notice, the 
judge will decide first whether or not you 
should be permitted to bring the motion 
without notifying the other side. If the judge 
decides that notice is required, your motion 
will only be heard after you have served 
the other party. 
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Sample Forms If the motion is heard, and the judge grants 
the order you are asking for, he or she will 
also order that the issue come back to the 
court for review, within 14 days. You will 
have to serve a copy of the order on the 
other party, together with copies of all of 
the documents you prepared to support the 
motion. The other party will then have an 
opportunity to serve and file a response to 
your motion and to attend court on the date 
scheduled for review of the order. 

 
This section contains sample forms that 
parties will need to fill out when filing a 
motion.  
 
You may wish to visit the Family Law 
Information Centre to obtain information 
about completing court forms.  
 
Some tips on completing all forms: 

  
1. Be neat. These are court documents 

and the court will not take them if they 
are not neat or the court cannot read 
them. All court forms must be typed 
or printed. 
 

Motions to Change a Final Order or 
Agreement 
If either you or the other party want to 
change something in a final order or 
agreement, you can bring a motion to ask 
the judge for the change. These motions 
are different from the motions discussed in 
this guide. 

2. Fill in the name and address of the 
court where the application was filed at 
the top of all court documents. 

 
3. Once court staff have provided a court 

file number, make sure it is on the 
upper right-hand corner of all of your 
documents. 

 
4. Make enough copies of your 

completed forms. In most cases you will 
need to make two copies: one to serve 
on the other party and one for your 
files. The original forms will be filed with 
the court in the Continuing Record.  

 
5. When completing the forms, you are 

asked to fill in the address where 
documents can be served on you. If 
being served at your home address 
would put your physical safety at risk, 
speak to court or Family Law 
Information Centre staff about using an 
alternative address. 
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Form 14: Notice of Motion or Form 14B: Motion 
For a motion you need to complete either Form 14: Notice of Motion or Form 14B: Motion.  

Notice of Motion – Form 14 is to be 
completed by either party and is 
used when bringing a motion. This 
form must be accompanied by a 
completed Affidavit – Form 14A. 
 
 
Motion – Form 14B can be used if 
you are bringing a motion to ask the 
court for directions in the case, or to 
decide a simple or uncontested 
matter. 
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Form 14A: Affidavit (General) 
To be completed by either party and used to set out facts when bringing a motion. To be completed by either party and used to set out facts when bringing a motion. 
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  

Page 1 of the Affidavit is similar to all 
other forms (i.e. applicant and 
respondent information is required). 
 
The blank spaces on the form allow 
you to set out the facts to support 
your motion. You may use additional 
paper if needed. 

  
Sign at the end of the affidavit. The person signing is swearing or promising that the affidavit 
is true. It must be signed in front of a commissioner for taking affidavits. This can be 
done at a lawyer’s office, at a legal aid clinic or at the court office. There may be a small fee 
for this service. 

Sign at the end of the affidavit. The person signing is swearing or promising that the affidavit 
is true. It must be signed in front of a commissioner for taking affidavits. This can be 
done at a lawyer’s office, at a legal aid clinic or at the court office. There may be a small fee 
for this service. 
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Form 6B: Affidavit of Service  
This form should be completed when any documents are served on the other party.  
 
 

Complete the court address 
and the court file number.  
 
 
 
 
 
Applicant Information & 
Respondent Information: If 
either party has moved put in 
the new address. 
 
 
 
In addition to the date 
served, it is a good idea to 
indicate the time. 
 
 

Provide additional details 
about the person you served,
if possible (e.g. Jane Doe, 
Receptionist at Family Child 
and Services). 
 
List the document(s) that 
were served. 
 
Check one of the boxes 
indicating how the 
document(s) were served. 
For more information about 
the types of service, refer to 
the General Information 
Sheet – “Serving 
Documents.” 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The person who served the documents must sign at the end of the Affidavit swearing or 
affirming that the affidavit is true. The Affidavit must be signed in front of a commissioner 
for taking affidavits. This can be done at a lawyer’s office, at a legal aid clinic or at the court 
office. There may be a small fee for this service. 
 
When completed, Form 6B must be filed in the court file, not in the Continuing Record. 
 

 ………………………. 10

C
op

y 
fo

r a
rc

hi
ve

 p
ur

po
se

s.
 P

le
as

e 
co

ns
ul

t o
rig

in
al

 p
ub

lis
he

r f
or

 c
ur

re
nt

 v
er

si
on

. 
C

op
ie

 à
 d

es
 fi

ns
 d

’a
rc

hi
va

ge
.  

V
eu

ill
ez

 c
on

su
lte

r l
’é

di
te

ur
 o

rig
in

al
 p

ou
r l

a 
ve

rs
io

n 
ac

tu
el

le
. 



Form 14C: Confirmation of Attendance  
This form should be completed by the moving party prior to any motion. 
 
Confirmation of attendance must be received from the party bringing the motion, no later 
than 2:00 p.m. two days prior to the scheduled court date. 
 
 

Check the “motion” box. 
 
Indicate the documents in the 
Continuing Record you would like the 
judge to consider (e.g. the Financial 
Statement). 

Indicate if you know the issues that 
will be before the judge. 
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Part 6: Uncontested Divorce 
Simple Application

Where to Start Your Case The steps to obtain a divorce where the 
case is uncontested (not defended or 
disputed) are described below. If it is 
likely that your case will be defended or 
disputed, you should refer to the 
Applications Guide. At any time in this 
process if the case is defended or 
disputed, refer to the Applications 
Guide for the next steps in the case. 

 
Before you begin your divorce application, 
you should check to make sure that you 
are bringing the application in the right 
court. 
 
Generally, you should start your case in 
the court: 

 
• In the municipality where you live; or  

Some Things You Need to Know 
Before You Begin 

• In the municipality where the child(ren) 
live(s), if you are asking for custody or 
access to the child(ren).  

 An application for uncontested divorce may 
be brought in three ways: Court staff must refuse your application 

if you are in the wrong court.  
 1. A Simple Application: A simple 

application deals only with a request 
for divorce. The steps for a simple 
application are found in this guide. 

 
Central Registry of Divorce 
Proceedings 

  
2. A General Application: A general 

application deals with a request for 
divorce and other claims. The steps for 
this type of claim are found in the 
“General Application” guide. 

Whenever a party applies for a divorce 
anywhere in Canada, the Central Registry 
of Divorce Proceedings at the federal 
Department of Justice must be notified. 
This is done when you complete a 
Registration of Divorce Proceeding form. 
This is not a court form but is available at 
the court office. 

 
3. A Joint Application: A joint application 

is brought by both spouses jointly, and 
must be on consent of both parties. A 
joint application may deal with claims in 
addition to divorce, as long as both 
parties consent to all claims. The steps 
for a joint application are found in the 
“Joint Application” guide.  

 
The Central Registry of Divorce 
Proceedings will check its database to see 
if the same parties have registered any 
other divorce applications. If the check 
comes up clear, the Central Registry of 
Divorce Proceedings will issue a Clearance 
Certificate to the court.  

 
 

  
The court cannot grant a divorce until 
the Clearance Certificate has been filed. 
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Marriage Certificate The Divorce Order 
  
In order to obtain a divorce, your original 
marriage certificate must be filed with the 
court. This can either be done at the 
beginning when you file the Application or 
during the second stage when you pick up 
the remaining forms for completion. 

Once the judge has an opportunity to 
review your claim, he or she, if satisfied 
with the material, will grant you a Divorce 
Order. 
 
You will need to provide the court with two 
stamped envelopes in order to receive a 
copy of your order. One envelope should 
be addressed to you and the other should 
be addressed to the respondent. After the 
judge has signed the Divorce Order, the 
court will mail a copy to you and the 
respondent. 

 
If you do not have your marriage 
certificate, you can order one from the 
government of the province where you 
were married.  
 
In Ontario, you order it from the Office of 
the Registrar in Thunder Bay. An 
application for the certificate is available at 
the Court and may be available from the 
Family Law Information Centre, city hall, 
municipal office or a legal aid clinic. There 
is a fee charged for the certificate and it 
can take several weeks to obtain. For 
information, call toll-free 1-800-461-2156 
or, within Toronto, (416) 325-8305. You 
must file your certificate with the court 
before your Divorce Order is granted. 

 
 
The Certificate of Divorce 
 
Your Divorce Order will state that the 
divorce takes effect on the 31st day after 
the date on which the order was made. A 
Certificate of Divorce will be issued as 
proof that a divorce is effective as of a 
particular date.  
  Either party can request the Certificate of 
Divorce from the court after the required 
time has elapsed. There is a fee for the 
certificate, which can be paid by cash, 
certified cheque or money order, payable 
to the “Minister of Finance.” 

If you are unable to obtain your marriage 
certificate, there is a box on page 1 of the 
Affidavit for Divorce – Form 36, which you 
can select and provide details. 
 
If you were previously married outside of 
Canada, you will also have to provide proof 
of any previous divorce or the death of 
your previous spouse. 

 
Once the request for the certificate is 
made, court staff will check the file to make 
sure the required time has passed and that 
there has been no appeal of the Order. If 
everything is in order, the certificate will be 
issued. 

 
 

 
Speak to court staff about the easiest way 
to obtain your Certificate of Divorce. 
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Steps to Complete a Simple 
Application 

Step 3:  Get a court file number 
and pay any applicable fees. 

  
 Step 1:  Pick up the forms you 

need. 1. Take your forms to the court office.  
  2. At the court office, staff will: 

All of the forms that you will need can be 
picked up at the court office. Give your case a court file number. • 

• 
• 

• 

Put a court seal on the Application.  
If you are making an application, you need: Collect any fee for filing your 

Application. You may pay this fee by 
cash, cheque or money order 
payable to the “Minister of Finance.” 
You can find out more about fees at 
the court office. 

• An Application (Divorce) – Form 8A  
• An Affidavit of Service – Form 6B 
• A Registration of Divorce Proceeding 

form (This is not a court form, but is 
available at the court office.) Court staff will put the following 

documents in the court file:  
If you have had previous family court 
files you need: − Registration of Divorce 

Proceeding Form  
• A Summary of Court Cases – Form 8E − Your marriage certificate 

  
 3. Put the court file number in the upper 

right-hand corner of every page of all of 
the forms. 

Step 2: Fill in the forms. 
 
Fill in all forms carefully, follow all of the   
instructions on the forms and include  4. Make two copies of your completed 

Application – Form 8A, including any 
attachments. One copy is for the 
respondent and one copy is for your 
files. The originals will be filed with the 
court in the court file. 

all the information asked for. 
 
Need help completing the forms?  Go to 
the end of this guide for samples. 
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Step 4:  Serve the respondent with 
the documents. 

Step 5:  File your documents at 
the court office and pick up the 
rest of the forms.  

You must arrange to provide the 
respondent with a copy of your completed 
Application, including attachments. 

 
After the respondent has been served, and 
the Affidavit of Service has been 
completed, you must go back to the court 
office to file the documents as a package in 
the court file.  

 
These documents cannot be faxed or sent 
to the respondent through regular mail. 
They must be served by “special service”, 
i.e., either handed personally to the 
respondent or the respondent’s lawyer or 
mailed with an Acknowledgment of Service 
Card – Form 6.  

 
You should now pick up the following forms 
for the next stage in the process: 

• An Affidavit for Divorce – Form 36 
• A Divorce Order – Form 25A  

 Ordinarily, you should not hand the 
documents to the respondent yourself. If 
you cannot find someone to serve the 
documents for you and you fear for your 
safety, talk to court staff and they will 
arrange to serve the respondent for you. 
You may be able to get a friend or relative 
to serve the documents for you or you can 
hire someone to serve the respondent for 
you; names of these people can be found 
in the Yellow Pages under “Process 
Servers.”  

 
Next Steps 
 
The respondent will have an opportunity to 
review your application and must file an 
Answer if he or she wishes to oppose the 
divorce or to participate further. If no 
Answer is served on you or filed at the 
court by the respondent within 30 days of 
having been served (60 days if outside 
Canada or the United States), you can 
then proceed to Step 6 to apply to the court 
for a Divorce Order.  

 
After the respondent has been served with 
your documents, the person who served 
them must complete an Affidavit of Service 
– Form 6B before a commissioner for 
taking Affidavits.  

 
If you receive an Answer and the claim is 
contested, you will need to refer to “Next 
Steps” in the Applications Guide as well as 
the Case Conferences Guide. The 
respondent must prepare a Continuing 
Record on filing the Answer, and you will 
have to file your documents in the 
Continuing Record. 

 
Refer to the General Information Sheet – 
"Serving Documents" for more information. 
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Step 6:  Complete the second set 
of forms. 

Step 7:  File your documents with 
the court and pay any applicable 
fees.  

Fill in all forms carefully, follow all of the 
instructions on the forms and include all 
the information asked for.  

 
File the following documents at the court 
office: 

 
• The original Affidavit of Divorce There are samples of the forms at the end 

of this guide highlighting some of the 
important points about the forms; however, 
you may ask the Family Law Information 
Centre staff for information about 
completing the Affidavit for Divorce and 
Divorce Order.  

• The 3 copies of the Divorce Order 
• Two stamped addressed envelopes 

(see page 4) 
• Your original marriage certificate (if not 

filed earlier) 
 
Pay any applicable fees. You can find out 
more about fees at the court office. 

 
Make copies of your forms as follows: 

 
• 1 copy of your completed Affidavit for 

Divorce – Form 36, including 
attachments  

 
Step 8:  Obtain the Divorce Order. 
 • 4 copies of your completed Divorce 

Order – Form 25A Your file will be sent to a judge to be 
reviewed. If the judge is satisfied with the 
material, he or she will grant you a Divorce 
Order. Neither you nor the respondent is 
required to attend court to get the Divorce 
Order unless the court orders otherwise. 

 
One copy of the Affidavit of Divorce and 
draft Divorce Order are for you and the 3 
copies of the draft Divorce Order are for 
the court.   If the judge decides to grant the Divorce 

Order, the court office will sign the Order 
and send one copy to you and one to the  

Need help completing the forms?  Go to 
the end of this guide for samples. 
 respondent. 

 
If the judge needs more information in 
order to grant the Divorce Order, the 
court office will contact you. 
 
Remember that the Certificate of Divorce is 
the proof that the divorce has been 
granted. The Certificate of Divorce is not 
sent automatically and must be requested. 
Further information about this topic is 
found at the beginning of the guide. 
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Sample Forms  
  

This section contains sample forms that 
parties will need to fill out when obtaining 
an Uncontested Divorce – Simple 
Application. 
 
You may wish to visit the Family Law 
Information Centre to obtain information 
about completing court forms.  
 
Some tips on completing all forms: 

 
1. Be neat. These are court documents 

and the court will not take them if they 
are not neat or the court cannot read 
them. All court forms must be typed 
or printed. 
 

2. Fill in the name and address of the 
court where the application was filed at 
the top of all court documents. 

 
3. Once the court staff have given you a 

court file number, make sure it is on 
the upper right-hand corner of every 
page of all of your documents. 

 
4. Make enough copies of your 

completed forms. In most cases you will 
need to make two copies: one to serve 
on the other party and one for your 
files. The original forms will be filed with 
the court in the court file.  

 
5. When completing the forms, you are 

asked to fill in the address where 
documents can be served on you. If 
being served at your home address 
would put your physical safety at risk, 
speak to court or Family Law 
Information Centre staff about using an 
alternative address. 
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Form 8A: Application (Divorce) –- Simple Application 
This form should be completed by the person starting the case. 

Court File Number: This 
number is assigned to the 
case once the court file 
has been opened. All 
documents must have the 
proper court file number on 
them.  
 
Check the box for a 
simple application. 
 
Applicant: This is the 
person starting the case. 
Fill in your full legal name, 
complete address, 
telephone number, fax 
number and e-mail 
address, if you have one. 
 
Respondent: This is the 
person you are taking to 
court. Fill in the full legal 
name, complete address, 
telephone number, fax 
number and e-mail if they 
have one. 
 
Indicate that this is an 
uncontested application 
for divorce only. 
 
In the Important Facts 
Supporting the Claim for 
Divorce section, check 
off the right boxes and 
give the information 
being asked for. 
 
You must sign the form 
at the end and date it. 
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Registration of Divorce Proceeding Form – Simple Application 
The Registration of Divorce Proceeding form only needs to be completed by one of the 
parties. 
 
This form has 2 parts 
and is 3 pages in 
length. The party 
starting the case is to 
complete part 1 and 
file it with their divorce 
application. 
 
This is not a court 
form but is available 
from the court office. 
 
Once the form is 
completed and sent in, 
the Central Registry of 
Divorce Proceedings 
will check their 
database to see if the 
same parties have 
registered any other 
divorce applications. If 
the check comes up 
clear, the Central 
Registry of Divorce 
Proceedings will issue 
a Clearance 
Certificate to the court.  
 
The court cannot 
grant a divorce until 
the Clearance 
Certificate has been 
filed. 
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Form 6B: Affidavit of Service – Simple Application 
This form should be completed when any documents are served on the other party. 
 
 

Complete the court address 
and the court file number.  
 
 
 
 
 
Applicant Information & 
Respondent Information: If 
either party has moved put in 
the new address. 
 
 
 
In addition to the date 
served, it is a good idea to 
indicate the time. 
 
 

 
 
 
 
 
 
List the document(s) that 
were served. 
 
Check one of the boxes 
indicating how the 
document(s) were served. 
For more information about 
the types of service, refer to 
the General Information 
Sheet – “Serving 
Documents.” 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The person who served the documents must sign at the end of the Affidavit swearing or 
affirming that the affidavit is true. The Affidavit must be signed in front of a commissioner 
for taking affidavits. This can be done at a lawyer’s office, at a legal aid clinic or at the court 
office. There may be a small fee for this service. 
 
When completed, Form 6B must be filed in the court file. 

 ………………………. 9

C
op

y 
fo

r a
rc

hi
ve

 p
ur

po
se

s.
 P

le
as

e 
co

ns
ul

t o
rig

in
al

 p
ub

lis
he

r f
or

 c
ur

re
nt

 v
er

si
on

. 
C

op
ie

 à
 d

es
 fi

ns
 d

’a
rc

hi
va

ge
.  

V
eu

ill
ez

 c
on

su
lte

r l
’é

di
te

ur
 o

rig
in

al
 p

ou
r l

a 
ve

rs
io

n 
ac

tu
el

le
. 



Form 36: Affidavit for Divorce – Simple Application 
 
This form is to be completed by the party who started the case and must be filed with the 
Divorce Order – Form 25A. 
 

Page 1 of the form is similar 
to all other forms (i.e. 
applicant and respondent 
information is required). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Fill in the blanks with the 
information asked for and 
check off the boxes that 
apply. 
 
Indicate if you are unable to 
provide your marriage 
certificate. Further 
information about this 
subject is detailed at the 
beginning of this guide. 
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Strike out sections 7 and 8 
on page 2 if they do not 
apply to you. 
 
 
 
 
 
If applicable, complete 
sections 9, 10 and 11. 
 
 
 
 
 
 
 
 
 
 
 
 
 
If you are completing section 
11(c), speak to Family Law 
Information Centre staff 
about obtaining the Child 
Support Guidelines Kit. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Sign at the end of the affidavit on page 4. The person signing is swearing or promising that 
the affidavit is true. It must be signed in front of a commissioner for taking affidavits. 
This can be done at a lawyer’s office, at a legal aid clinic or at the court office. There may be 
a small fee for this service. 
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Form 25A: Divorce Order – Simple Application 
To be completed by the party who started the case and must be filed with an Affidavit for 
Divorce – Form 36. 
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Page 1 of the form is 
similar to all other forms 
(i.e. applicant and 
respondent information is 
required). Be sure to note 
if there has been a 
change of address. 
 
 
 
 
 
 
 
 

Draw a line through the 
paragraph “The following 
persons were in court…”, 
as the divorce was 
uncontested. 
 
 
 
 
 
 
 
 
 
At the bottom of page 2, 
leave the date of signature 
and signature line blank. 
The court will complete 
this information if the 
Order is granted. C
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Part 6: Uncontested Divorce  
General Application

Where to Start Your Case The steps to obtain a divorce where the 
case is uncontested (not defended or 
disputed) are described below. If it is 
likely that your case may be defended 
or disputed, you should refer to the 
Applications Guide. At any time in this 
process if the case is defended or 
disputed, refer to the Applications 
Guide for the next steps in the case. 

 
Before you begin your divorce application, 
you should check to make sure that you 
are bringing the application in the right 
court. 

 
Generally, you should start your case in 
the court: 

 
• In the municipality where you live; or  

Some Things You Need to Know 
Before You Begin 

• In the municipality where the child(ren) 
live(s), if you are asking for custody or 
access to the child(ren).  

 An application for uncontested divorce may 
be brought in three ways: Court staff must refuse your application 

if you are in the wrong court.  
 1. A Simple Application: A simple 

application deals only with a request 
for divorce. The steps for a simple 
application are found in the “Simple 
Application” guide. 

 
Central Registry of Divorce 
Proceedings 
 

 Whenever a party applies for a divorce 
anywhere in Canada, the Central Registry 
of Divorce Proceedings at the federal 
Department of Justice must be notified. 
This is done when you complete a 
Registration of Divorce Proceeding form. 
This is not a court form but is available at 
the court office. 

2. A General Application: A general 
application deals with a request for 
divorce and other claims. The steps for 
this type of claim are found in this 
guide. 

 
3. A Joint Application: A joint application 

is brought by both spouses jointly, and 
must be on consent of both parties. A 
joint application may deal with claims in 
addition to divorce, as long as both 
parties consent to all claims. The steps 
for a joint application are found in the 
“Joint Application” guide. 

 
The Central Registry of Divorce 
Proceedings will check its database to see 
if the same parties have registered any 
other divorce applications. If the check 
comes up clear, the Central Registry of 
Divorce Proceedings will issue a Clearance 
Certificate to the court.   

  
 The court cannot grant a divorce until 

the Clearance Certificate has been filed.  
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The Divorce Order  
Marriage Certificate  

Once the judge has an opportunity to 
review your claim, he or she, if satisfied 
with the material, will grant you a Divorce 
Order. 

 
In order to obtain a divorce, your original 
marriage certificate must be filed with the 
court. This can either be done at the 
beginning when you file the Application or 
during the second stage when you pick up 
the remaining forms for completion. 

 
You will need to provide the court with two 
stamped envelopes in order to receive a 
copy of your order. One envelope should 
be addressed to you and the other should 
be addressed to the respondent. After the 
judge has signed the Divorce Order, the 
court will mail a copy to you and the 
respondent. 

 
If you do not have your marriage 
certificate, you can order one from the 
government of the province where you 
were married.  
 

 In Ontario, you order it from the Office of 
the Registrar General in Thunder Bay. An 
application for the certificate is available at 
the court and may be available from the 
Family Law Information Centre, city hall, 
municipal office or a legal aid clinic. There 
is a fee charged for the certificate and it 
can take several weeks to obtain. For 
information, call toll-free 1-800-461-2156 
or, within Toronto, (416) 325-8305. You 
must file your certificate with the court 
before your Divorce Order is granted. 

 
The Certificate of Divorce 
 
Your Divorce Order will state that the 
divorce takes effect on the 31st day after 
the date on which the order was made. A 
Certificate of Divorce will be issued as 
proof that a divorce is effective as of a 
particular date.  
 
Either party can request the Certificate of 
Divorce from the court after the required 
time has elapsed. There is a fee for the 
certificate, which can be paid by cash, 
certified cheque or money order, payable 
to the “Minister of Finance.” 

 
If you are unable to obtain your marriage 
certificate, there is a box on page 1 of the 
Affidavit for Divorce – Form 36, which you 
can select and provide details. 
  
If you were previously married outside of 
Canada, you will also have to provide proof 
of any previous divorce or the death of 
your previous spouse. 

Once the request for the certificate is 
made, court staff will check the file to make 
sure the required time has passed and that 
there has been no appeal of the Order. If 
everything is in order, the certificate will be 
issued. 

 

 
Speak to court staff about the easiest way 
to obtain your Certificate of Divorce.  
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Steps to Complete a General 
Application 
 
Step 1:  Pick up the forms you 
need. 
 
All of the forms that you will need can be 
picked up at the court office. 
 
If you are making an application, you need: 
• An Application (General) – Form 8  
• An Affidavit of Service – Form 6B 
• A Registration of Divorce Proceeding 

Form (This is not a court form, but is 
available at the court office) 

• A Table of Contents page for the 
Continuing Record (This is not a court 
form, but is available at the court 
office). 

 
If you are claiming support but are not 
claming property or exclusive 
possession of the matrimonial home 
and its contents, you need: 
 
• A Financial Statement (Support 

Claims) – Form 13  
 

If you are claiming property or exclusive 
possession of the matrimonial home 
and its contents, whether or not you are 
also claiming support, you need: 
 
• A Financial Statement (Property and 

Support Claims) – Form 13.1  
 

In either of these cases, you may also 
need:  
• A Direction to Canada Customs and 

Revenue Agency – Form 13A (if you 
cannot easily obtain your income tax 
returns and Notice of Assessments for 
the past 3 years) 

• A Support Deduction Order 
Information Form (SDOIF) (This is not 

a court form but is available at the 
court office)  

 
If you are making a claim in relation to 
property you need: 
• A Net Family Property Statement – 

Form 13B 
 
If you have had previous family court 
files you need: 
• A Summary of Court Cases – Form 8E 

 
Refer to the Financial Statements Guide 
for more information. 
 
 
Step 2:  Fill in the forms. 
 
Fill in all forms carefully, follow all of the  
instructions on the forms and include  
all the information asked for. 
 
Need help completing the forms?  Go to 
the end of this guide for samples. 
 
 
Step 3:  Get a court file number 
and pay any applicable fees. 
 
1. Take your forms to the court office.  
 
2. At the court office, staff will: 
 

Give your case a court file number. • 
• 
• 

• 

Put a court seal on the Application. 
Collect any fee for filing your 
Application. You may pay this fee by 
cash, cheque or money order 
payable to the “Minister of Finance.” 
You can find out more about fees at 
the court office. 
Court staff will put the following 
documents in the court file: 
− Registration of Divorce 

Proceeding Form  

 ………………………. 3
− Your Marriage Certificate 
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3. You will then put the court file number 
in the upper right-hand corner of every 
page of all of the forms. 

 
4. Fill in the name, date of the document 

and date of filing of the documents in 
the Table of Contents. 

 
5. You will need to make two copies of 

your completed Application – Form 8, 
including any attachments, and the 
updated Table of Contents page. One 
copy is for the respondent and one 
copy is for your files. The originals will 
be filed with the court in the Continuing 
Record. 

 
 
Step 4:  Serve the respondent with 
the documents. 
 
You must arrange to provide the 
respondent with a copy of: 

• Your completed Application, including 
attachments 

• Any other completed forms 
• The Table of Contents 

 
You should also serve a blank Answer – 
Form 10, and if applicable, a blank 
Financial Statement (Support Claims) – 
Form 13 or a blank Financial Statement 
(Property and Support Claims) – Form 13.1 
for the respondent to complete. 
 
These documents cannot be faxed or sent 
to the respondent through regular mail. 
They must be served by “special service”, 
i.e., either handed personally to the 
respondent or the respondent’s lawyer or 
mailed with an Acknowledgment of Service 
Card – Form 6. 

 
Ordinarily, you should not hand the 
documents to the respondent yourself. You 
may be able to get a friend or relative to 
serve the documents for you or you can 

hire someone to serve the respondent for 
you; names of these people can be found 
in the Yellow Pages under “Process 
Servers.” If you do not have a lawyer or 
cannot find someone to serve the 
documents for you, and you fear for your 
safety, talk to court staff and they will 
arrange to serve the respondent. 
 
After the respondent has been served with 
your documents, the person who served 
them must complete an Affidavit of Service 
– Form 6B before a commissioner for 
taking Affidavits. 
 
Refer to the General Information Sheet – 
"Serving Documents" for more information. 
 
 
Step 5:  File your documents at 
the court office and pick up the 
rest of the forms. 
 
After the respondent has been served, and 
the Affidavit of Service has been 
completed, you must go back to the court 
office to file the documents. 
 
At this time, you will prepare the 
Continuing Record. Most of the documents 
served and filed in the case will go into the 
Continuing Record. The court office may 
have a sample Continuing Record to help 
you. The court office will provide the 
materials needed to prepare the 
Continuing Record to parties who are not 
represented by a lawyer. 
 
File all of the original documents in the 
Continuing Record. File the Affidavit of 
Service in the court file, not in the 
Continuing Record. 
 
Complete the Table of Contents page and 
insert it at the front of the Continuing 
Record. 
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Refer to the General Information Sheet – 
"Filing Documents" for more information. 

• 1 copy of your completed Affidavit 
for Divorce – Form 36, including 
attachments   

You should now pick up the following 
forms for the next stage in the process: 

• 4 copies of your completed Divorce 
Order – Form 25A (5 copies if your 
claim includes support) • An Affidavit for Divorce – Form 36 

 • A Divorce Order – Form 25A One copy of the Affidavit of Divorce and 
draft Divorce Order are for you and the 
other copies of the draft Divorce Order are 
for the court. 

 
 
Next Steps 
  
The respondent will have an opportunity to 
review your application and must file an 
Answer if he or she wishes to oppose the 
divorce and to participate further.  

Need help completing the forms?  Go to 
the end of this guide for samples. 
 
 

 Step 7: File your documents with 
the court and pay any applicable 
fees. 

If no Answer is served on you or filed at the 
court by the respondent within 30 days of 
having been served (60 days if outside 
Canada or the United States), you can 
then proceed to Step 6 to apply to the court 
for a Divorce Order.  

 
File the following documents at the court 
office: 

 • The original Affidavit of Divorce 
If you receive an Answer and the claim is 
contested, you will need to refer to “Next 
Steps” in the Applications Guide as well as 
the complete Case Conferences Guide.  

• The copies of the Divorce Order 
• Two stamped addressed envelopes 

(see page 2) 
• Your original Marriage Certificate (if 

not filed earlier)  
 
Step 6:  Complete the second set 
of forms. 

Pay any applicable fees. You can find out 
more about fees at the court office. 

  
Fill in all forms carefully, follow all of the  Step 8: Obtain the Divorce Order. 
instructions on the forms and include   
all the information asked for.  Your file will be sent to a judge to be 

reviewed. If the judge is satisfied with the 
material, he or she will grant you a Divorce 
Order. Neither you nor the respondent is 
required to attend court to get the Divorce 
Order unless the court orders otherwise. 

 
There are samples of the forms at the end 
of this guide highlighting some of the 
important points about the forms; however, 
you may ask the Family Law Information 
Centre staff for information about 
completing the Affidavit for Divorce and 
Divorce Order.  

 
If the judge decides to grant the Divorce 
Order, the court office will sign the Order 
and send one copy to you and one to the   

Make copies of your forms as follows: respondent. 
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Sample Forms If the judge needs more information in 
order to grant the Divorce Order, the 
court office will contact you. 

 
This section contains sample forms that 

 parties will need to fill out when obtaining 
an Uncontested Divorce – General 
Application with Other Claims. 

Remember that the Certificate of Divorce is 
the proof that the divorce has been 
granted. The Certificate of Divorce is not 
sent automatically and must be requested. 
Further information about this topic is 
found at the beginning of the guide. 

 
You may wish to visit the Family Law 
Information Centre to obtain information 
about completing court forms.  

  
 Some tips on completing all forms: 

 
1. Be neat. These are court documents 

and the court will not take them if they 
are not neat or the court cannot read 
them. All court forms must be typed 
or printed. 
 

2. Fill in the name and address of the 
court where you are filing the 
application at the top of all court 
documents. 

 
3. Once court staff have provided a court 

file number, make sure it is on the 
upper right-hand corner of every page 
of all of your documents. 

 
4. Make enough copies of your 

completed forms. In most cases you will 
need to make two copies: one to serve 
on the other party and one for your 
files. The original forms will be filed with 
the court in the Continuing Record.  

 
5. When completing the forms, you are 

asked to fill in the address where 
documents can be served on you. If 
being served at your home address 
would put your physical safety at risk, 
speak to court or Family Law 
Information Centre staff about using an 
alternative address. 
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Form 8: Application (General) – General Application with Other Claims Form 8: Application (General) – General Application with Other Claims 
This form should be completed by the person starting the case. This form should be completed by the person starting the case. 
  

Court File Number: This number is 
assigned to the case once the court file 
has been opened. All documents must 
have the proper court file number on 
them. 
 
 

Applicant: That is the person starting 
the case. Fill in your full legal name, 
complete address, telephone number, 
fax number and e-mail address, if you 
have one.  
 
 
 
 
 
Respondent: That is the person you 
are taking to court. Fill in the full name, 
complete address, telephone number, 
fax number and e-mail if they have 
one. 
 

 
 
 
 
 
 
 
Throughout the form, check off the 
boxes that apply and give the 
information being asked for. 
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On page 4, there are a series of boxes that allow you to indicate the claims you are making.  On page 4, there are a series of boxes that allow you to indicate the claims you are making.  

 
 

Check the boxes that apply 
to your claim (e.g. divorce, 
support, custody). 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
You must sign the form at 
the end and date it. 

 ………………………. 8

C
op

y 
fo

r a
rc

hi
ve

 p
ur

po
se

s.
 P

le
as

e 
co

ns
ul

t o
rig

in
al

 p
ub

lis
he

r f
or

 c
ur

re
nt

 v
er

si
on

. 
C

op
ie

 à
 d

es
 fi

ns
 d

’a
rc

hi
va

ge
.  

V
eu

ill
ez

 c
on

su
lte

r l
’é

di
te

ur
 o

rig
in

al
 p

ou
r l

a 
ve

rs
io

n 
ac

tu
el

le
. 



Registration of Divorce Proceeding Form – General Application with Other Claims 
The Registration of Divorce Proceeding form only needs to be completed by one of the 
parties. 
 
This form has 2 parts 
and is 3 pages in 
length. The party 
starting the case is to 
complete part 1 and 
file it with their divorce 
application. 
 
This is not a court 
form but is available 
from the court office. 
 
Once the form is 
completed and sent in, 
the Central Registry of 
Divorce Proceedings 
will check their 
database to see if the 
same parties have 
registered any other 
divorce applications. If 
the check comes up 
clear, the Central 
Registry of Divorce 
Proceedings will issue 
a Clearance 
Certificate to the court.  
 
The court cannot 
grant a divorce until 
the Clearance 
Certificate has been 
filed. 
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Form 13 and Form 13.1: Financial Statements 
There are two Financial Statement forms – Form 13: Financial Statement (Support 
Claims) and Form 13.1: Financial Statement (Property and Support Claims). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

 
 
 
 
 
 
 
 
 

Use Form 13 if you are making or 
responding to a claim for support, but 
are not making or responding to a 
claim for property or exclusive 
possession of the matrimonial home 
and its contents.  
 
 

Use Form 13.1 if you are making or 
responding to a claim for property or 
exclusive possession of the 
matrimonial home and its contents, 
whether a claim for support is also 
included or not. 
 
 
 
 
 
 
Instructions about which form to 
use are provided on the first page of 
each form. 
 
 
 
 
 
 
 
Sign at the end of the Financial 
Statement. The person signing is 
swearing or affirming that the 
Financial Statement is true. It must 
be signed in front of a 
commissioner for taking affidavits.
This can be done at a lawyer’s office, 
at a legal aid clinic, or at the Court 
Office. There may be a small fee for 
this service. 

 
You must attach to the Financial Statement copies of your income tax returns and notices of 
assessment for the past three years and documents to prove how much income you get. If 
you don’t have this information, you need to complete Form 13A. 
 
You must file the Financial Statement in the Continuing Record, with the past three years 
notices of assessment or Form 13A. You are not required to file the past three years income 
tax returns in the Continuing Record, unless the court orders otherwise. 
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Both the applicant and the respondent are required to update their Financial Statements at 
each new stage in the case. If the previous Financial Statement filed is more than 30 days 
old, a party must serve the other party and file with the court: 
 

• A new Financial Statement (Support Claims) – Form 13 or Financial Statement 
(Property and Support Claims) – Form 13.1 (if applicable) 

 
OR 

 
• An Affidavit – Form 14A indicating either that there is no change from the last financial 

statement filed or that the changes are minor (include details of any changes). 
 
 
Updated financial information must be served and filed according to the chart below: 
 

Step in case 
Who serves and 

files financial 
statement first? 

When? 
When does 

responding party 
serve and file? 

    

Case/settlement 
conference 
requested by a party 

Requesting party At least 7 days 
before the date of 
the conference 

At least 4 days before 
the date of the 
conference 

Case/settlement 
conference not 
requested by a party 

Applicant At least 7 days 
before the date of 
the conference 

At least 4 days before 
the date of the 
conference 

Motion Party making the 
motion 

At least 7 days 
before the date of 
the motion 

At least 4 days before 
the date of the motion 

Trial Applicant At least 7 days 
before the date of 
the trial 

At least 4 days before 
the date of the trial 
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Form 13A: Direction to Canada Customs and Revenue Agency 
If you are completing a Financial Statement, you must provide copies of your income tax 
returns and notices of assessment for the past three years.  
 
The Direction to Canada Customs and Revenue Agency (CCRA) – Form 13A should be filled 
out if you cannot easily obtain copies of your income tax returns and notices of assessment. 
This form will allow CCRA to send copies of your income and deduction printouts to the other 
party. Once the other party receives the information from CCRA, he or she should serve you 
with a copy. 
 
 
 
 
 
 
 
 
 

The address of the 
other party goes here. 
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Form 6B: Affidavit of Service – General Application with Other Claims 
This form should be completed when any documents are served on the other party.  
 
 

Complete the court address 
and the court file number.  
 
 
 
 
 
Applicant Information & 
Respondent Information: If 
either party has moved put in 
the new address. 
 
 
 
In addition to the date 
served, it is a good idea to 
indicate the time. 
 

 
Provide additional details 
about the person who you 
served, if possible (e.g. Jane 
Doe, Receptionist at Family 
Child and Services). 
 
List the document(s) that 
were served. 
 
 

Check one of the boxes 
indicating how the 
document(s) were served. 
For more information about 
the types of service, refer to 
the General Information 
Sheet – “Serving 
Documents.” 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The person who served the documents must sign at the end of the Affidavit swearing or 
affirming that the affidavit is true. The Affidavit must be signed in front of a commissioner 
for taking affidavits. This can be done at a lawyer’s office, at a legal aid clinic or at the court 
office. There may be a small fee for this service. 
 
When completed, Form 6B must be filed in the court file, not in the Continuing Record. 
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Table of Contents (Continuing Record) – General Application with Other Claims 
All forms and documents that are being served on the other party must be served with an 
updated Table of Contents. Refer to the General Information Sheet – “Filing Documents” for 
more information. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Fill in the court address and file 
number if it is not already there. 
 
Complete the Applicant and 
Respondent information if it is 
not already there. 
 
List each document on separate 
lines under the column called 
Document. 
 
In the “Filed By” column, put:  
“A” if you are the applicant 
“R” if you are the respondent. 
 
Put the date of each document or 
date of signature of each 
document under the column “Date 
of Document.” 
 
Leave the column “Date of Filing”
blank until the document(s) are 
filed with the court. 
 
Indicate the part, section and tab 
number of the document. 
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Form 36: Affidavit for Divorce – General Application with Other Claims 
This form is to be completed by the party who started the case and must be filed with the 
Divorce Order – Form 25A. 
 

Page 1 of the form is similar 
to all other forms (i.e. 
applicant and respondent 
information is required). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Fill in the blanks with the 
information asked for and 
check off the boxes that 
apply. 
 
Indicate if you are unable 
to provide your marriage 
certificate. Further 
information about this 
subject is detailed at the 
beginning of this guide. 
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Strike out sections 7 and 8 
on page 2 if they do not 
apply to you. 
 
 
 
 
 
If applicable, complete 
sections 9, 10 and 11. 
 
 
 
 
 
 
 
 
 
 
 
 
 
If you are completing section 
11(c), speak to Family Law 
Information Centre staff 
about obtaining the Child 
Support Guidelines Kit. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Sign at the end of the affidavit on page 4. The person signing is swearing or promising that 
the affidavit is true. It must be signed in front of a commissioner for taking affidavits. 
This can be done at a lawyer’s office, at a legal aid clinic or at the court office. There may be 
a small fee for this service. 
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Form 25A: Divorce Order – General Application with Other Claims 
This form is to be completed by the party who started the case and must be filed with an 
Affidavit for Divorce – Form 36. 
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Page 1 of the form is 
similar to all other forms 
(i.e. applicant and 
respondent information is 
required). Be sure to note 
if there has been a 
change of address. 
 
 
 
 
 
 
 
 

Draw a line through the 
paragraph “The following 
persons were in court…”, 
as the divorce was 
uncontested. 
 
 
 
 
 
 
 
 
 
At the bottom of page 2, 
leave the date of signature 
and signature line blank. 
The court will complete 
this information if the 
Order is granted. C
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Part 6: Uncontested Divorce  
Joint Application

Where to Start Your Case The steps to obtain a divorce where the 
case is uncontested (not defended or 
disputed) are described below. If it is 
likely that your case will be defended or 
disputed, you should refer to the 
Applications Guide. At any time in this 
process if the case is defended or 
disputed, refer to the Applications 
Guide for the next steps in the case. 

 
Before you begin your divorce application, 
you should check to make sure that you 
are bringing the application in the right 
court. 
 
Generally, you should start your case in 
the court: 

 
• In the municipality where you live; or  
• In the municipality where the child(ren) 

live(s), if you are asking for custody or 
access to the child(ren) in a Joint 
Application. 

Some Things You Need To Know 
Before You Begin 
 
An application for uncontested divorce may 
be brought in three ways: 

 
Court staff must refuse your application 
if you are in the wrong court.  

1. A Simple Application: A simple 
application deals only with a request 
for divorce. The steps for a simple 
application are found in the “Simple 
Application” guide. 

 
 
Central Registry of Divorce 
Proceedings 
  
Whenever a party applies for a divorce 
anywhere in Canada, the Central Registry 
of Divorce Proceedings at the federal 
Department of Justice must be notified. 
This is done when you complete a 
Registration of Divorce Proceeding form. 
This is not a court form but is available at 
the court office. 

2. A General Application: A general 
application deals with a request for 
divorce and other claims. The steps for 
this type of claim are found in the 
“General Application” guide. 

 
3. A Joint Application: A joint application 

is brought by both spouses jointly, and 
must be on consent of both parties. A 
joint application may deal with claims in 
addition to divorce, as long as both 
parties consent to all claims. The steps 
for a joint application are found in this 
guide. 

 
The Central Registry of Divorce 
Proceedings will check its database to see 
if the same parties have registered any 
other divorce applications. If the check 
comes up clear, the Central Registry of 
Divorce Proceedings will issue a Clearance 
Certificate to the court.  
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The court cannot grant a divorce until 
the Clearance Certificate has been filed. 
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Marriage Certificate The Divorce Order 
  
In order to obtain a divorce, your original 
marriage certificate must be filed with the 
court. This can either be done at the 
beginning when you file the Application or 
during the second stage when you pick up 
the remaining forms for completion. 

Once the judge has an opportunity to 
review your claim, he or she, if satisfied 
with the material, will grant you a Divorce 
Order. 
 
You will need to provide the court with two 
stamped envelopes in order to receive a 
copy of your order. One envelope should 
be addressed to you and the other should 
be addressed to the respondent. After the 
judge has signed the Divorce Order, the 
court will mail a copy to you and the 
respondent. 

 
If you do not have your marriage 
certificate, you can order one from the 
government of the province where you 
were married.  
 
In Ontario, you order it from the Office of 
the Registrar in Thunder Bay. An 
application for the certificate is available at 
the court and may be available from the 
Family Law Information Centre, city hall, 
municipal office or a legal aid clinic. There 
is a fee charged for the certificate and it 
can take several weeks to obtain. For 
information, call toll-free 1-800-461-2156 
or, within Toronto, (416) 325-8305. You 
must file your certificate with the court 
before your Divorce Order is granted. 

 
 
The Certificate of Divorce 
Your Divorce Order will state that the 
divorce takes effect on the 31st day after 
the date on which the order was made. A 
Certificate of Divorce will be issued as 
proof that a divorce is effective as of a 
particular date.  
 
Either party can request the Certificate of 
Divorce from the court after the required 
time has elapsed. There is a fee for the 
certificate, which can be paid by cash, 
certified cheque or money order, payable 
to the “Minister of Finance.” 

 
If you are unable to obtain your marriage 
certificate, there is a box on page 1 of the 
Affidavit for Divorce – Form 36, which you 
can select and provide details. 
 

 If you were previously married outside of 
Canada, you will also have to provide proof 
of any previous divorce or the death of 
your previous spouse. 

Once the request for the certificate is 
made, court staff will check the file to make 
sure the required time has passed and that 
there has been no appeal of the Order. If 
everything is in order, the certificate will be 
issued. 

 

 
Speak to court staff about the easiest way 
to obtain your Certificate of Divorce. 
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Joint Application for Divorce Steps to Complete a Joint 
Application  

Spouses can ask a court together for a 
divorce. This is called a Joint Application. 
They can also jointly ask the court to 
include an order relating to custody, 
access, support and/or property but only if 
they both agree on the terms of the order. 

 
Step 1:  Pick up the forms you 
need. 
 
All of the forms that you will need can be 
picked up at the court office.   There are a few key points about Joint 

Applications for divorce: To make an application you need: 
 • An Application (Divorce) – Form 8A  
• Both of you are applicants and both 

of you sign the Application.  
• A Registration of Divorce Proceeding 

Form (This is not a court form, but is 
available at the court office)  

• A Joint Application does not have 
to be served on anyone. However, 
you will have to wait for the Clearance 
Certificate from the Central Registry of 
Divorce Proceedings to be sent to the 
Court. This can often take a few 
weeks.  
 

• An Affidavit for Divorce – Form 36 
• A Divorce Order – Form 25A 
 

Note: It is not necessary to start a 
Continuing Record in a Joint Application for 
divorce. 
 
If a claim for support but not for 
property or exclusive possession of the 
matrimonial home is made you both 
need: 

• There may be other claims, such as 
property or support, which are also 
being included and are on consent of 
both parties. If that is the case, you will 
need to complete and make copies of 
these forms.  
 

• A Financial Statement (Support 
Claims) – Form 13  

 
If a claim is made for property or 
exclusive possession of the 
matrimonial home and its contents, 
whether or not there is also a claim for 
support, you both need: 

• The Affidavit for Divorce – Form 36 
has to be changed slightly so you can 
both sign and swear it. References to 
“I” will have to be changed to “We”, 
and “My” will have to be changed to  
“Our”. Also, each of you will have to 
sign the document before a 
commissioner for taking affidavits.  

• A Financial Statement (Property and 
Support Claims) – Form 13.1 

 
 Refer to the Financial Statements Guide 

for more information.  
  

 ………………………. 3

C
op

y 
fo

r a
rc

hi
ve

 p
ur

po
se

s.
 P

le
as

e 
co

ns
ul

t o
rig

in
al

 p
ub

lis
he

r f
or

 c
ur

re
nt

 v
er

si
on

. 
C

op
ie

 à
 d

es
 fi

ns
 d

’a
rc

hi
va

ge
.  

V
eu

ill
ez

 c
on

su
lte

r l
’é

di
te

ur
 o

rig
in

al
 p

ou
r l

a 
ve

rs
io

n 
ac

tu
el

le
. 



Step 3:  Get a court file number, 
file the documents, and pay any 
applicable fees. 

In either case, you both also need: 
• A Direction to Canada Customs and 

Revenue Agency – Form 13A (if you 
cannot easily obtain your income tax 
returns and notice of assessments for 
the past 3 years) 

 
1. Take your forms and copies to the court 

office.  
  
2. At the court office, staff will: You must also file: 

• Give your case a court file number. • A Support Deduction Order 
Information Form (SDOIF) (This is not 
a court form but is available at the 
court office.) 

Put a court seal on the Application. • 
• Collect any applicable fees. You 

may pay fees by cash, certified 
cheque or money order payable to 
the “Minister of Finance.” You can 
find out more information about fees 
from the court office. 

• A Support Deduction Order (SDO) 
(This is not a court form but is 
available at the court office.) 

 
 If there is a claim in relation to property 

you need: 3. Put the court file number in the upper 
right-hand corner of every page of all of 
the forms.  • A Net Family Property Statement – 

Form 13B    4. Make copies of the forms as follows: If you are making claims in addition to 
divorce (e.g. support), you should speak 
with Family Law Information Centre staff 
about the requirements of the other forms. 

• 2 copies of your completed 
Application – Form 8A, including 
any attachments 

 • 2 copies of your completed Affidavit 
for Divorce – Form 36, including 
attachments  

If you have had previous family court 
files you need: 

• 5 copies of your completed draft 
Divorce Order – Form 25A 

• A Summary of Court Cases – Form 8E 
 

  
5. Each of you keeps a copy of the 

documents. File the original documents 
and remaining copies as a package 
with the court. 

Step 2:  Fill in the forms. 
 
Fill in all forms carefully, follow all of the  
instructions on the forms and include   

 all the information asked for. 
 
Need help completing the forms?  Go to 
the end of this guide for samples. 
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Step 4:  Obtain the Divorce Order. Sample Forms 
  
Your file will be sent to a judge to be 
reviewed. If the judge is satisfied with the 
material, he or she will grant you a Divorce 
Order. Neither of you is required to attend 
court to get the Divorce Order unless the 
court orders otherwise. 

This section contains sample forms that 
parties will need to fill out when obtaining 
an Uncontested Divorce – Joint 
Application. 
 
You may wish to visit the Family Law 
Information Centre to obtain information 
about completing court forms.  

 
If the judge decides to grant the Divorce 
Order, the court office will sign the Order 
and send you each a copy. 

 
Some tips on completing all forms: 

  
1. Be neat. These are court documents 

and the court will not take them if they 
are not neat or the court cannot read 
them. All court forms must be typed 
or printed. 
 

If the judge needs more information in 
order to grant the Divorce Order, the 
court office will contact you. 
 
Remember that the Certificate of Divorce is 
the proof that the divorce has been 
granted. The Certificate of Divorce is not 
sent automatically and must be requested. 
Further information about this topic is 
found at the beginning of the guide. 

2. Fill in the name and address of the 
court where you are filing the 
application at the top of all court 
documents. 

  
3. Once court staff have provided a court 

file number, make sure it is on the 
upper right-hand corner of every page 
of all of your documents. 

 
4. Make enough copies of your 

completed forms. In most cases you will 
need to make two copies: one to serve 
on the other party and one for your 
files. The original forms will be filed with 
the court in the court file.  

 
5. When completing the forms, you are 

asked to fill in the address where 
documents can be served on you. If 
being served at your home address 
would put your physical safety at risk, 
speak to court or Family Law 
Information Centre staff about using an 
alternative address. 
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Form 8A: Application (Divorce) – Joint Application 
This form should be completed by both spouses. 

Court File Number: This 
number is assigned to the 
case once the court file has 
been opened. All documents 
must have the proper court 
file number on them.  
 
 
Check the box for a joint 
application. 
 
Applicant: Fill both of your 
full legal names, complete 
addresses, telephone 
numbers, fax numbers and 
e-mail addresses. 
 

 
Respondent: There is no 
respondent in a Joint 
Application. If you need to 
use this space for the 
additional applicant 
information be sure to strike 
out the word respondent on 
the form.  
 
 
On page 2, indicate this is 
a Joint Application. 
 
In the Important Facts 
Supporting the Claim for 
Divorce section, check off 
the right boxes and give 
the information being 
asked for. 
 
You must both sign the 
form at the end and date it.
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Form 13 and Form 13.1: Financial Statements  
There are two Financial Statement forms – Form 13: Financial Statement (Support 
Claims) and Form 13.1: Financial Statement (Property and Support Claims). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

 
 
 
 
 
 
 
 
 

Use Form 13 if you are making or 
responding to a claim for support, but 
are not making or responding to a 
claim for property or exclusive 
possession of the matrimonial home 
and its contents.  
 
 

Use Form 13.1 if you are making or 
responding to a claim for property or 
exclusive possession of the 
matrimonial home and its contents, 
whether a claim for support is also 
included or not. 
 
 
 
 
 
 
Instructions about which form to 
use are provided on the first page of 
each form. 
 
 
 
 
 
 
 
Sign at the end of the Financial 
Statement. The person signing is 
swearing or affirming that the 
Financial Statement is true. It must 
be signed in front of a 
commissioner for taking affidavits.
This can be done at a lawyer’s office, 
at a legal aid clinic, or at the court 
office. There may be a small fee for 
this service. 

 
You must attach to the Financial Statement copies of your income tax returns and notices of 
assessment for the past three years and documents to prove how much income you get. If 
you don’t have this information, you need to complete Form 13A. 
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Form 13A: Direction to Canada Customs and Revenue Agency – For Joint Application 
If you are completing a Financial Statement, you must provide copies of your income tax 
returns and notices of assessment for the past three years.  
 
The Direction to Canada Customs and Revenue Agency (CCRA) – Form 13A should be filled 
out if you cannot easily obtain copies of your income tax returns and notices of assessment. 
This form will allow CCRA to send copies of your income and deduction printouts to the other 
party. Once the other applicant receives the information from CCRA, he or she should serve 
you with a copy. 
 
 
 
 
 
 
 
 
 

The address of the 
other applicant goes 
here.  
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Registration of Divorce Proceeding Form – Joint Application 
The Registration of Divorce Proceeding form only needs to be completed by one of the 
parties. 
 
This form has 2 parts 
and is 3 pages in 
length. The party 
starting the case is to 
complete part 1 and 
file it with their divorce 
application. 
 
This is not a court 
form but is available 
from the court office. 
 
Once the form is 
completed and sent in, 
the Central Registry of 
Divorce Proceedings 
will check their 
database to see if the 
same parties have 
registered any other 
divorce applications. If 
the check comes up 
clear, the Central 
Registry of Divorce 
Proceedings will issue 
a Clearance 
Certificate to the court.  
 
The court cannot 
grant a divorce until 
the Clearance 
Certificate has been 
filed. 
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Form 36: Affidavit for Divorce – Joint Application 
The one form is to be completed by both applicants and filed with the Divorce Order – Form 
25A. 
 

Page 1 of the form is similar 
to all other forms (i.e. both 
applicants listed and no 
respondent). 
 
 
 
 
 
 
 
 
 
 
 
 
 
Fill in the blanks with the 
information asked for and 
check off the boxes that 
apply. 
 
Changes will hve to be 
made throughout the form 
in a Joint Application to 
reflect that both of you are 
signing. 
 
 
If you are unable to 
provide your marriage 
certificate, indicate this 
here. Further information 
about this subject is 
detailed at the beginning 
of this guide. 
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Strike out sections 7 and 8 
on page 2 if they do not 
apply to you. 
 
 
 
 
 
If applicable, complete 
sections 9, 10 and 11. 
 
 
 
 
 
 
 
 
 
 
 
 
 
If you are completing section 
11(c), speak to court staff or 
Family Law Information 
Centre staff about obtaining 
the Child Support Guidelines 
Kit. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Sign at the end of the affidavit on page 4. The person signing is swearing or promising that 
the affidavit is true. It must be signed in front of a commissioner for taking affidavits. 
This can be done at a lawyer’s office, at a legal aid clinic or at the court office. There may be 
a small fee for this service. 
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Form 25A : Divorce Order – Joint Application 
This form is to be completed by both applicants and filed with an Affidavit for Divorce – Form 
36. 
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Page 1 of the form is 
similar to all other forms 
(i.e. both applicants listed 
and no respondent). 
 
 
 
 
 
 
 
 

Draw a line through the 
paragraph “The following 
persons were in court…”, 
as the divorce was 
uncontested. 
 
 
 
 
 
 
 
 
 
At the bottom of page 2, 
leave the date of signature 
and signature line blank. 
The court will complete 
this information if the 
Order is granted. 
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Part 7: General Information Sheets 
Serving Documents

You cannot use regular mail or fax your 
Application to the other party. 

"Serving" documents means providing 
copies of documents to the other party in a 
court case. Documents must be served on 
the other party at each step in the court 
process. By serving the other party, you 
are notifying him or her of the step you 
are taking and of the information you will 
be presenting to the court. 

 
Personal Safety: If you fear for your 
safety in serving court documents 
personally on the respondent, talk to 
the court staff and they will arrange to 
serve the respondent for you. You can 
also ask a friend or family member to 
assist you or you can hire a lawyer or 
process server to serve the documents.  

 

 
How can documents be served? 
 

 There are two types of service:  
The names of process servers can be 
found in the Yellow Pages under “Process 
Server.” 

• Special Service  
• Regular Service 
  

Special Service  
Regular Service Applications must be provided to the other 

party by “special service.” Most other court 
documents can be provided by regular 
service. Any of the following methods can 
be used to serve documents requiring 
special service: 

Once the Application has been served, 
most other documents can be served by 
“regular service.”   
 
Regular service includes special service 
plus:  

• Handing a copy of the documents to 
the respondent, or the respondent’s 
lawyer.  

 
• Mailing or couriering the documents 

to the other party or to his or her 
lawyer. • Handing a copy of the documents to 

any person at the respondent’s home 
who appears to be an adult person 
living at that address and within one 
day, mailing a copy to the respondent 
at that address. 

 
• Faxing the documents to the other 

party or his or her lawyer, as long as 
the total number of pages is no more 
than 16, including any cover page or 
back sheet. 

• Mailing a copy of the documents to the 
respondent’s home address together 
with an acknowledgement of service in 
the form of a prepaid return postcard – 
Form 6. Service will only be valid when 
the respondent returns the signed 
postcard to the applicant. 

 
When a document is served by fax, a cover 
page should indicate: 
 
• The sender's name 
• Address 
• Telephone number 
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• Fax number 
• Name of the person being served 
• The date and time of the fax 
• The total number of pages 
• The name and phone number of the 

person to contact in case of 
transmission problems 

 
 
Answers 
Answers are usually served on the 
applicant by regular service. The only 
exception is if the respondent is making a 
claim against a third party in his or her 
Answer. The Answer must be served on 
the third party by special service.  
 
 
Problems Serving Documents  
 
On rare occasions, you may be unable to 
serve the other party using the methods 
included under regular or special service. 
For example, you may be unable to locate 
the other party, or he or she may be 
evading service. You can bring a motion 
without notice asking the court for 
permission to notify the other party in some 
other way (such as service by 
advertisement) or for an order that service 
is not required.  
 
Refer to the Motions Guide for more 
information. 
 
 
When is service effective? 
 
It is important to know when service is 
effective because that is when the clock 
starts ticking for the other party to respond 
by serving his or her documents. For 
example, a respondent who lives in 
Canada has 30 days after he or she is 

served with an Application to respond by 
serving an Answer. 

• If a copy of the documents are handed 
personally to the respondent or the 
respondent’s lawyer, or to a person 
living at the respondent’s home, 
service will be effective on the day the 
documents were served, as long as 
this was done before 4:00 pm on a day 
when the court is open. Otherwise, 
service will be effective on the next 
day the court is open. 

• If the documents were served by fax, 
service will be effective on the day the 
documents were faxed if this was done 
before 4:00 pm on a day when the 
court is open. Otherwise, service will 
be effective on the next day the court 
is open. 

• If the documents were served by 
regular mail, service will be effective 
on the 5th day after the document(s) 
were mailed. 

• If the documents were served by 
courier, service will be effective the 
day after the document(s) were picked 
up. 

• Documents cannot be served on 
Sunday, except with the court’s 
permission. 

 
 

Proof that the Documents Were 
Served 
 
Affidavit of Service – Form 6B 
Once a document is served on the other 
party, the person who served the 
documents must complete an Affidavit of 
Service – Form 6B describing how he or 
she served the documents on the other 
party.
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Form 6B: Affidavit of Service  
This form should be completed when any documents are served on the other party. 
 
 

Complete the court address 
and the court file number.  
 
 
 
 
 
Applicant Information & 
Respondent Information: If 
either party has moved put in 
the new address. 
 
 
 
In addition to the date 
served, it is a good idea to 
indicate the time. 
 

 
Provide additional details 
about the person who you 
served, if possible (e.g. Jane 
Doe, Receptionist at Family 
Child and Services). 
 
List the document(s) that 
were served. 
 
 

Check one of the boxes 
indicating how the 
document(s) were served. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The person who served the documents must sign at the end of the Affidavit swearing or 
affirming that the affidavit is true. The Affidavit must be signed in front of a commissioner 
for taking affidavits. This can be done at a lawyer’s office, at a legal aid clinic or at the court 
office. There may be a small fee for this service. 
 
When completed, Form 6B must be filed in the court file, not in the Continuing Recording.  
 
For more information on filing, see the General Information Sheet – “Filing Documents”.  
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Part 7: General Information Sheets 
Filing Documents

What is the Continuing Record? How is the Continuing Record 
organized?  

The Continuing Record is a record of all 
the important documents in your case. The 
general rule is that any document that is 
served and filed must be put into the 
Continuing Record.  

 
The requirements for the preparation of the 
Continuing Record are set out in a 
document called “Formal Requirements of 
the Continuing Record under the Family 
Law Rules” and available through the 
Ontario Courts website at 
www.ontariocourts.on.ca.  

 
The Continuing Record is kept in the court 
office, in the court file. Both parties should 
also have their own copies of the 
Continuing Record. 

 
Part I of the Continuing Record has the 
following sections:  

  
Who prepares the Continuing 
Record? 

1. Table of Contents 

• The cumulative Table of Contents 
must be updated every time a 
document is filed in the record. 

 
In most cases, the applicant is responsible 
for initial preparation of the Continuing 
Record. Both the applicant and the 
respondent will file their documents in the 
Continuing Record. 

• The Table of Contents indicates where 
the document is located in the record. 

• When you serve documents on the 
other party, you must also serve an 
updated Table of Contents. 

 
The Continuing Record is prepared at the 
court office. Court staff will provide parties 
who are not represented by a lawyer with 
the materials needed to prepare the 
Continuing Record, including: 

• Pages 4 and 5 of this guide shows a 
sample Table of Contents and how it 
must be updated. 

 
2. Endorsements • A front cover  

• Contains blank sheets for the judge 
to write endorsements. 

• A Table of Contents  
• Tabs 

• Contains copies of all court orders 
and reasons for judgment. 

• A Fastener 
 

 Documents that you file in the Continuing 
Record must be punched with three holes 
and identified by a numbered tab. Court 
staff will have a sample Continuing Record 
to help parties prepare the Continuing 
Record. You should seek assistance from 
court staff if you have any questions about 
how to prepare the record. 

3. Pleadings 

• You must file all the documents which 
start or answer a case (such as an 
Application, Answer, or Reply) in this 
section. 

………………………. 1 
 

C
op

y 
fo

r a
rc

hi
ve

 p
ur

po
se

s.
 P

le
as

e 
co

ns
ul

t o
rig

in
al

 p
ub

lis
he

r f
or

 c
ur

re
nt

 v
er

si
on

. 
C

op
ie

 à
 d

es
 fi

ns
 d

’a
rc

hi
va

ge
.  

V
eu

ill
ez

 c
on

su
lte

r l
’é

di
te

ur
 o

rig
in

al
 p

ou
r l

a 
ve

rs
io

n 
ac

tu
el

le
. 

http://www.ontariocourts.on.ca/


Note: • Documents are filed behind 
numbered tabs, in chronological order 
of filing, with the most recently filed 
document at the back of the section. 

• Documents cannot be removed 
from the Continuing Record, except 
by court order. 

• The tab number should be recorded 
in the Table of Contents. • Affidavits of Service must be filed in 

a sleeve in the court file, not in the 
Continuing Record. • Behind each numbered tab, number 

the pages of the document 
continuously, starting with page 1. 
You do not need to show these page 
numbers in the Table of Contents. 

• Case Conference Briefs are not filed 
in the Continuing Record, unless the 
court orders otherwise. If the court 
orders you to file the Case Conference 
Brief in the Continuing Record, make 
sure that any portions of the brief that 
discuss settlement are not visible. 

 
4. Financial Statements 

• You must file all financial statements 
and the documents that are required 
to be attached to them in this 
section. 

• Settlement Conference Briefs are 
never filed in the Continuing Record. 

 
 • Documents are filed behind 

numbered tabs, in chronological 
order of filing, with the most recently 
filed document at the back of the 
section. 

Separate Records 
 
In certain situations, there may be separate 
records: one for the applicant and one for 
the respondent. Only the applicant’s 
documents are filed in the Applicant’s 
Record, and the respondent’s documents 
are filed in the Respondent’s Record. 

• The tab number should be recorded 
in the Table of Contents. 

• Behind each numbered tab, number 
the pages of the document 
continuously, starting with page 1. 
You do not need to show these 
page numbers in the Table of 
Contents. 

 
The separate records are organized like the 
regular Continuing Record, except that the 
endorsements section is in the Applicant’s 
Record only.  

In some cases, there may be a Part II of 
the Continuing Record, which contains all 
other documents filed in the case. For 
example, this part could include motions 
and supporting affidavits, documents to 
enforce a payment order other than a 
support order, and trial management 
conference briefs. 
 
Part II is not created unless there is a 
document to be filed in it. Documents are 
filed in Part II behind numbered tabs, in 
chronological order of filing, with the most 
recently filed document at the end. Part II 
must start with a new tab sequence. 
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Distinct Records  
  
 Cases to determine a child protection 

application, an application for a status 
review of a child protection order, support 
enforcement involving the Director of the 
Family Responsibility Office, or a motion to 
change a final order or agreement will each 
have their own records, apart from a 
Continuing Record that may have already 
been created. 

 
 
 
 
 
 
 
 
  
 These distinct records are organized 

differently from the regular Continuing 
Record. However, like the regular 
Continuing Record, they may also be 
separated in certain situations. 

 
 
 
 
 
 

 
 
 
Summary of Organization of the Continuing Record 
 
The chart below provides a summary of the organization of a Continuing Record.
 

CONTINUING RECORD 
SINGLE RECORD SEPARATE RECORDS 

Continuing Record Applicant’s Record Respondent’s Record 
Red cover Red cover Blue cover 
Part I Part I Part I 
- Table of contents  - Table of contents  - Table of contents  
- Endorsements (only in 1st volume) - Endorsements (only in 1st volume)  
- Pleadings - Pleadings - Pleadings  
- Financial statements - Financial statements - Financial statements 
Part II Part II Part II 
- All other documents  - Applicant’s other documents  - Respondent’s other documents 
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Table of Contents (Continuing Record)  
All forms and documents that are being served on the other party must be served with an 
updated Table of Contents. 
 
 

Fill in the court address and file 
number if it is not already there. 
 
Complete the Applicant and 
Respondent information if it is 
not already there. 
 
List each document on separate 
lines under the column called 
Document. 
 
In the “Filed By” column, put:  
“A” if you are the applicant 
“R” if you are the respondent. 
 
Put the date of each document or 
date of signature of each 
document under the column “Date 
of Document.” 
 
Leave the column “Date of Filing”
blank until the document(s) are 
filed with the court. 
 
Indicate the part, section and tab 
number of the document. 
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Updating the Table of Contents 
Once the Table of Contents has been created, it must be copied and updated every time a 
document is served by any one of the parties. 
 
In the example below, the applicant has filed: 

• An Application 
• A Financial Statement 

 
The respondent will update the Table of Contents by indicating the information that is being 
filed (in this case an Answer). A copy of the Table of Contents will then be served on the 
applicant, along with the Answer.  
 
Note: If there are separate records, each party is responsible for updating his or her own 
record and Table of Contents. 
 

In the example: 
 
The documents that are already in 
the Continuing Record are listed in 
the first lines. 
 
The document that is being added 
to the Continuing Record is 
indicated on the next blank line. 
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Time Limits for Filing Documents 
 
The court rules contain certain time limits 
for filing documents. Many of the forms 
have the time limits printed on them. For 
example, the respondent in a case has 30 
days from the date he or she is served with 
the Application to file an Answer. This 
information is on both the Application 
(General) – Form 8, as well as the Answer 
– Form 10. 
 
What happens if you miss a deadline? 
Court staff cannot accept documents if the 
deadline for filing the documents has past. 
The time for serving and filing some 
documents may be extended if you have 
written consent from the other party. If you 
do not have the other party’s consent, you 
may bring a procedural motion asking the 
judge for an order to extend the timelines. 
Refer to the Motions Guide for more 
information. 

Counting Days 
There are two ways in which days are 
counted for the purposes of filing 
deadlines:   
1. 

2. 

If the time for completing something 
is less than seven days: weekends, 
holidays and other days when the court 
office is closed are not counted.  
If it is more than seven days: you 
count every day.  

 
In the example of filing an Answer:  
weekends, holidays and other days when 
the court office is closed are counted as 
part of the 30 days. Most timeframes in the 
Family Law Rules are greater than seven 
days. A sample of counting days is shown 
below. 
 
Remember:  Documents cannot be 
served on Sunday, unless the court 
gives its permission.

 
 
Counting Days Example 
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Part 7: General Information Sheets 
Going to Court

Preparing to Attend Court 
 
On or before the day of your court date, it 
is important that you give some 
consideration to the following practical 
matters: 
 
Day Care for Your Children 
Try not to bring your children to court. Day 
care cannot be provided for them and 
children in the courtroom are sometimes 
distracting. You should take all reasonable 
steps to provide alternative care for them 
when you are attending court. 
 
Booking Off Time From Work 
Your court attendance may take longer 
than you originally think. If you need to 
take time off work to come to court, make 
sure your employer is appropriately 
alerted. 
 
Transportation to Court 
It is important to attend court on time. Try 
to be early. Pre-court settlement 
discussions can often lead to agreements 
that will put an early end to your case. You 
should organize your transportation to 
court to ensure that you will not be late. 
 
Get Your Bearings in the Court House 
When you attend the Superior Court of 
Justice, it is important that you get your 
bearings in the court house. Some court 
buildings may be very busy with various 
court lists, and not all of them may involve 
family law cases.   
 
If your court house has an information 
desk, show your papers to the person 

sitting at the desk and he or she will direct 
you to the right place. If there is no 
information desk and you are uncertain as 
to where you should go, find the Family 
Law Information Centre and assistance will 
be given to you. 
 
 
Who You Will See in the 
Courtroom 
 
When you enter the courtroom, you may 
see all or some of the following persons: 
 
The Judge 
In a courtroom (or a motions room), the 
judge will be sitting on the elevated 
platform called a “Bench”. His or her formal 
title is “Mr. Justice X” or “Madam Justice 
Y”, but you may refer to the judge as “Your 
Honour”. The judge will be wearing a black 
gown with a red sash. 
 
The Court Registrar 
Sitting near and below the Judge’s Bench 
is the Court Registrar. He or she wears a 
black gown. The Court Registrar hands 
material to the judge and keeps the 
records of the court organized. Any 
exhibits or documents to be given to the 
judge are to be handed to the Court 
Registrar. 
 
The Court Reporter 
The person sitting opposite the Registrar is 
the Court Reporter or Monitor who is 
responsible for ensuring that all of the court 
proceedings are properly recorded. If you 
wish a transcript of all or part of your case, 
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it will be provided to you by the Court 
Reporter or Monitor for a prescribed fee. 
 
Court Service Officers 
Judges are assisted by Court Service 
Officers, often referred to as “CSOs.” The 
CSO will be wearing a uniform that 
includes a dark blue blazer with the Ontario 
Coat of Arms on the pocket. You should 
advise him or her that you are present and 
are ready to have your case heard. CSOs 
are available to answer your questions 
about when your case might be heard, 
whether the other parties to your case 
have arrived, where to find duty counsel, 
etc.  
 
Duty Counsel  
In some court locations, there may be Duty 
Counsel from Legal Aid Ontario to assist 
people who cannot afford to hire lawyers.  
 
Lawyers 
You may notice that, below the Judge’s 
Bench, there is a bar that divides the 
courtroom. The public normally sits behind 
the bar and lawyers normally sit in front of 
it. Lawyers will be wearing black gowns. 
 
 
Courtroom Behaviour 
 
It is important that every person in the 
courtroom be respectful and courteous to 
everyone else. If the judge speaks to you 
or you are asked to speak to the judge, you 
should stand. Only one person should 
speak at a time. It is very difficult for a 
judge to administer justice if parties are 
angry or disrespectful towards each other 
or the court. 

Representing Yourself 
 
It is strongly recommended that people 
who have cases in the Superior Court of 
Justice obtain legal representation.  If you 
would like to have a lawyer represent you, 
but don’t know how to find one, or feel you 
can’t afford to hire one, ask staff in the 
Family Law Information Centre to assist 
you. 
 
If you decide to represent yourself, you will 
be held to the same standard as parties 
who have lawyers acting for them. You will 
be responsible for informing yourself about 
the law and the rules of the Superior Court 
of Justice.  
 
At each step in the case, the judge may 
make an order for costs by setting out the 
amount that is to be paid and the party that 
is responsible for payment. If you are 
claiming costs, it is a good idea to provide 
information to the court that will help the 
judge decide the amount. 

 
Normally, the judge will order the party who 
is not successful pay the costs of the party 
who is successful. Costs may include the 
expenses of carrying on the case, such as 
lawyer’s fees. 

 
The judge may also make an order for 
costs in cases if a party has behaved 
unreasonably.  For example, when: 
 

A party fails to appear in court; • 
• 
• 
• 

A party is not properly prepared; 
A party has acted in bad faith; or  
A lawyer or agent has run up costs 
without reasonable cause. 
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Part 8: Financial Statements
What is a Financial Statement? Who is required to complete a 

Financial Statement?  
A Financial Statement provides the court 
with a snapshot of your income, expenses, 
property and debts at a specific point in 
time. 

 
Generally, you must complete a Financial 
Statement if you are making or responding 
to a claim for:  

 
• Support  The court needs this information in cases 

where it must decide whether a person is 
entitled to support from a parent, spouse or 
partner, or where a property claim is made.  

• Property 
• Exclusive possession of the 

matrimonial home and its contents. 
  
You must complete, serve and file a 
Financial Statement even if you are not 
answering or responding to the claim. 

In a Financial Statement, you will be 
required to give detailed information about: 

• The amount and sources of your 
income;  

 
 

• Monthly living expenses for you and 
your dependants, including any children 
living in your home;  

Who is NOT required to complete 
a Financial Statement? 
 • Your property and debts. You do not need to complete a Financial 
Statement if:  

  What kinds of cases require a 
Financial Statement? 

• You are asking for support and: 
- Your only support claim is for child 

support in the table amount 
specified under the Child Support 
Guidelines; and  

 
A Financial Statement is required in cases 
involving claims for support, for property, or 
for exclusive possession of the matrimonial 
home and its contents.  - You are not making or responding 

to any claims affecting property or 
exclusive possession of the 
matrimonial home and its 
contents; 

 
For more information about these types of 
claims, refer to the booklet “What you 
should know about Family Law in Ontario” 
available at http://www.attorneygeneral.jus.  

• You are a party to claim for spousal 
support under the Divorce Act 
(Canada), and you and the other 
party have filed a consent agreeing: 

gov.on.ca/english/family/famlawbro.asp 
 

- Not to file a Financial Statement; 
- To a specified amount of support; or 
- To no support; 
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Which Financial Statement do I 
complete? 

• You are a party to a claim for 
custody and/or access, and there are 
no claims for support or property. 

• You are a party to a claim for 
custody and/or access, and there are 
no claims for support or property.  

  There are two Financial Statement forms, 
Financial Statement (Support Claims) – 
Form 13 and Financial Statement 
(Property and Support Claims) – Form 
13.1. You must complete one of these 
forms depending on the specific 
circumstances of your case.  

For more information about claims under 
the Child Support Guidelines, refer to the 
website at 
http://www.attorneygeneral.jus.gov.on.ca/

For more information about claims under 
the Child Support Guidelines, refer to the 
website at 
http://www.attorneygeneral.jus.gov.on.ca/ 
or visit the Family Law Information Centre 
in the court location nearest you.  
  
Note that you must complete a Financial 
Statement if the court orders you to do 
so. 

Use Form 13 if you are making or 
responding to a claim for support, but are 
not making or responding to a claim for 
property or exclusive possession of the 
matrimonial home and its contents.  

 

 
 
Use Form 13.1 if you are making or 
responding to a claim for property or 
exclusive possession of the matrimonial 
home and its contents, whether a claim for 
support is also included or not. 
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When do I need to provide more 
financial information? 

Updated financial information must be 
served and filed according to the chart 
below. 

Updated financial information must be 
served and filed according to the chart 
below.  
  Updating information before any case 

conference, motion, settlement 
conference or trial 

Updating information before any case 
conference, motion, settlement 
conference or trial 

Correcting information Correcting information 

You are required to update your Financial 
Statement at each new stage in the case. If 
the previous Financial Statement filed is 
more than 30 days old, you must serve the 
other party and file with the court: 

You are required to update your Financial 
Statement at each new stage in the case. If 
the previous Financial Statement filed is 
more than 30 days old, you must serve the 
other party and file with the court: 

• 

• 

• 

• 

• 

• 

• 

• 

As soon as you find out that the 
information in the Financial Statement is 
incorrect or incomplete, or there is a 
material change in your circumstances that 
affects the information in the Financial 
Statement, you must serve on every other 
party to the case and file with the court: 

As soon as you find out that the 
information in the Financial Statement is 
incorrect or incomplete, or there is a 
material change in your circumstances that 
affects the information in the Financial 
Statement, you must serve on every other 
party to the case and file with the court: 

A new Financial Statement (Support 
Claims) – Form 13 or Financial 
Statement (Property and Support 
Claims) – Form 13.1 (if applicable) 

A new Financial Statement (Support 
Claims) – Form 13 or Financial 
Statement (Property and Support 
Claims) – Form 13.1 (if applicable) 

A new Financial Statement – Form 13 
or Form 13.1 (if applicable) with 
updated information,  

A new Financial Statement – Form 13 
or Form 13.1 (if applicable) with 
updated information,  

OR OR OR OR 
If changes are minor, an Affidavit – 
Form 14A setting out the details of 
these changes. 

If changes are minor, an Affidavit – 
Form 14A setting out the details of 
these changes. 

An Affidavit – Form 14A indicating 
either that there is no change from the 
last financial statement filed or that the 
changes are minor (include details of 
any changes). 

An Affidavit – Form 14A indicating 
either that there is no change from the 
last financial statement filed or that the 
changes are minor (include details of 
any changes). 

  

Step in case 
Who serves and 

files financial 
statement first? 

When? 
When does 

responding party 
serve and file? 

    

Case/settlement 
conference 
requested by a party 

Requesting party At least 7 days 
before the date of 
the conference 

At least 4 days before 
the date of the 
conference 

Case/settlement 
conference not 
requested by a party 

Applicant At least 7 days 
before the date of 
the conference 

At least 4 days before 
the date of the 
conference 

Motion Party making the 
motion 

At least 7 days 
before the date of 
the motion 

At least 4 days before 
the date of the motion 

Trial Applicant At least 7 days 
before the date of 
the trial 

At least 4 days before 
the date of the trial 
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How do I fill out a financial 
statement? 
 
Staff at the Family Law Information Centre 
can provide you with court forms and can 
answer general questions about the court 
process. This section provides tips on how 
to fill out the Financial Statement form that 
applies to your case. 
 
General tips: 
1. Be neat. These are court documents 

and the court will not take them if they 
are not neat or the court cannot read 
them. All court forms must be typed 
or printed. 
 

2. Fill in the name and address of the 
court where the application was filed at 
the top of all court documents. 

 
3. Once court staff have provided a court 

file number, make sure it is on the 
upper right-hand corner of all of your 
documents. 

 
4. Make enough copies of your 

completed forms. In most cases you will 
need to make two copies: one to serve 
on the other party and one for your 
files. The original will be filed with the 
court in the Continuing Record. 

 
5. When completing the forms, you are 

asked to fill in the address where 
documents can be served on you. If 
being served at your home address 
would put your physical safety at risk, 
speak to court or Family Law 
Information Centre staff about using an 
alternative address. 

 
6. Read the instructions on the first page 

of the Financial Statement to make sure 
you are completing the correct form. It 
is a good idea to read the form through 

once to see the type of questions being 
asked and then complete it.  

 
7. Do not complete the entire Form 13 if 

you are only responding to a claim for 
child support in the table amount 
specified under the Child Support 
Guidelines, and you agree with the 
claim. In that case, you only need to 
complete parts 1, 2 and 3 of Form 13. 

 
8. The Financial Statement generally sets 

out your financial situation. You may 
also be required to provide information 
about the financial situation of other 
people in your household. For instance, 
if you are making or responding to a 
claim for undue hardship, you must 
include income information for 
everyone in your household. If you are 
sharing expenses with a partner, you 
should also indicate this and provide 
that person’s income information.  

 
9. Sign at the end of the Financial 

Statement. The person signing is 
swearing or affirming that the Financial 
Statement is true. It must be signed in 
front of a commissioner for taking 
affidavits. This can be done at a 
lawyer’s office, at a legal aid clinic, or at 
the court office. There may be a small 
fee for this service. 

 
 
Tips on filling out the following 
parts of the forms: 
 
Income and Expenses: Parts 1 to 4  
When you calculate monthly income and 
expenses, give the current actual amount if 
you know it or can find out. To get a 
monthly figure, multiply any weekly income 
by 4.33 or divide any yearly income by 12. 
 
Give your income, automatic deductions 
from income and monthly expenses for the 
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12 months immediately preceding the 
making of the statement. 
 
In each table, space is provided under 
“Other” for items that should be included in 
the section, but which are not specifically 
listed in the table. Attach an extra sheet 
listing these items if there is not enough 
space in the box under “Other.” 
 
If you include a proposed budget, 
photocopy Part 4, complete it, change the 
title to “Proposed Budget” and attach it to 
the form. A proposed budget is not 
mandatory. You may want to include a 
proposed budget if you are claiming 
spousal support and/or a contribution 
towards special expenses for children. A 
proposed budget can show how you 
propose to spend the money you are 
requesting.  
 
 
Other Income Information: Part 5 
Attach to the form copies of your income 
tax returns and notices of assessment for 
the past three taxation years. If you do not 
have this information, complete Direction to 
Canada Customs and Revenue Agency – 
Form 13A and attach it to the form, or 
include a statement from the Canada 
Customs and Revenue Agency that you 
have not filed any income tax returns for 
the past three years. 
 
Do not attach a tax return for the past three 
years if you are an Indian within the 
meaning of the Indian Act (Canada). 
Indicate in the appropriate box if this is the 
case. 
 
You must file the Financial Statement in 
the Continuing Record with the past three 
years notices of assessment or Form 13A. 
You are not required to file the past three 
years income tax returns in the Continuing 
Record, unless the court orders otherwise. 

 
Refer to the Child Support Guidelines to 
find out whether you must attach other 
income information to the form. For more 
information about claims under the Child 
Support Guidelines, refer to the website at 
http://www.attorneygeneral.jus.gov.on.ca/ 
or visit the Family Law Information Centre 
in the court location nearest you. 
 
Other Income Earners in the Home: Part 6 
Read the instructions to determine whether 
you need to complete this part.  Complete 
this part only if you are making a claim for 
undue hardship or for spousal support. 
 
 
Property and Debts: Parts 7 to 9 (Form 
13) and Parts 7 to 12 (Form 13.1)  
If any sections in parts 7 to 9 (Form 13) or 
parts 7 to 12 (Form 13.1) do not apply, do 
not leave the section blank. Instead, print 
“NONE” in the section. 
 
For parts 7 to 8 (Form 13.1), show items 
owned on the dates in each of the columns 
listed. Under Part 7, show any items you 
owned on the date of marriage, even if you 
disposed of those items before the 
valuation date. 
 
 
Changes in your financial situation: 
Page 6 (Form 13) and Page 9 (Form 
13.1) 
Make sure you indicate in the appropriate 
box whether you expect or do not expect 
changes in your financial situation. If 
you expect changes in your financial 
situation, list them. 
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